TONG HOQP 500 CAU HOI THI TRAC NGHIEM THI TIN HQC

A1 Traloi Traloi Traloi Traloi
STT Cau hoi 1 2 3 4
1 |Trong windows 7, ta sir dung t6 hgp phim nao dé kich hoat menu Start CTRL+X CTRL+ESC ALT + F4 CTRL+2Z
2 |Trong windows 7, ta str dung 1énh nao d8 dbi tén Folder hodc File dang chon? F2 F3 Fa F6
3 Tropg \Zdeows', khi xoa file hodc folder thi né dugc luu trong Recycle Bin, mudn x6a han file hodc folder ta SHIET + DEL ALT + DEL CTRL + DEL Tht ca déu sai
Nhan t6 hop phim ?
. . L. L Xo6a mét ddi twong dwoc | Di chuyén mot dbi twong X 2 \ R Loz R
- ‘7 v v L , v g
4 |Trong Windows, tir Shortcut c6 y nghia gi? chon tai man hinh nén. dén noi khéc Pong cac cura s6 dang m¢ | Tao duong tat dé truy cép
5 |Trong céc tap tin c6 phan m& rong sau. T4p tin ndo 13 tap tin chuong trinh ¢6 thé chay truc tiép dugc? RAR ZIP EXE Tét ca ddu ding
6 |Kiém tra dung luong & dia, dé biét & dia cia ta 6 dung lugng con tréng bao nhiéu? hay d sir dung hét Nhan phai chudt vio 0 dia, |Nhan phai chudt vao 6 dia, [Nhan phai chudt vao 6 dia, [Nhan phai cl.luot vao 0 dia,
chon Properties chon Format chon Create Shortcut chon Pin to Start
Nhin phai chudt vao man | Nhén phai chudt vao man | Nhén phai chudt vao man
, |Khicic bidu twong trén man hinh Desktop windows 7 bi 4n hét. Thao tac nao sau day dé hién thi céc biéu twong | hinh nén, chon View, hinh nén, chon View, hinh nén, chon View, | Khong thé hién thi duoc,
trén man hinh Desktop. chon tiép Auto arrange chon tiép Show desktop chon tiép Align icons to Windows di bi 16i
icons icons grid
8 |Trong windows 7, ta st dung cong cu nao dé quan 1y cac files va folders ? Microsoft Office Control Panel Windows Explorer Paint
5 e A . . x Chuong trinh gitp chay Chuong trinh gitp
9 |Trong Windows, Hiéu thé nao 1a Driver ? Chuong trlnhAday léi xe 6 Chu’({‘ng trinh hucmg dan céc img dung DOS trén | Windows diéu khién cac
to st dung Windows . A .
Windows XP thiét bi ngoai vi
1R 3 Vao Control Panel,.chon Vao Start, tim kiém tén
Xoa biéu tugng cta Xda thu muc cia chuon Programs, chon Uninstall chuong trinh rdi chon x6a
10 |Trong Windows 7, 1am thé nao dé g& bo mot chuong trinh khoi may tinh tdt nhat? chuong trinh d6 trén man ; & programs, chon chuong g : ’

hinh

trinh do trén hé théng

trinh cin g& roi Nhén
Uninstall

sau do khoi dong lai may
tinh
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Khi g8 tiéng viét bang phan mém Vietkey hodc Unikey, dé chuyén ché d¢ g Tiéng anh, tiéng viét ta str dung 1énh

11 |, ALT + X ATL+Z CTRL+Z SHIFT + X
tat nao?
12 |Virus ¢6 thé lay lan qua? USB Mbi trudong mang O cing di dong Tt ca déu ding
13 |Pidu gi ma tht ca céc Virus déu ¢6 thé thuc hién? Lay nhiem vao BOOT Phé huy CMOS Xoa cde tep chuong trinh Tu nhan ban
RECORD trén dia cung
14 |Cong cu Windows Explorer dung dé? Khoi phufég‘fifuc BO8C | (yuan 1y thu muc va tép tin Duyét web Giri va nhan Email
15 Trong h¢ diéu hanh Windows, mudén m¢ bang chon tat (Shortcut menu) cia mét doi twgng nao do, ta sur dung Click Double Click Right Click Drag and Drop

thao tic nao sau day vdi chudt may tinh?

Mudn thay ddi cac thong sé ciia hé théng may tinh sao cho dir ligu ngdy dugc hién thi dudi dang “Tuesday, July

Tai Short date format hay

Tai Short date format hay

Tai Short date format hay

Tai Short date format hay

16 I A A . . . . . Long date format nhap: Long date format nhép: Long date format nhap: |Long date format nhap: dd

30, 2015” ta khai béo tai the¢ Iénh Date cta hdp thoai Customize Regional Options nhu sau: dddd, MMMM dd, yyyy MMMM dd, yyyy dddd, dd MMMM, yyyy MMMM, yyyy
17 D:e chon‘ F:ac lzleu t~uong nam cdch nhau trén man hinh nén Desktop, ta dung chut nhap chon tirng biéu twgng mot Alt cul Enter Shift

dong thoi Nhan gilr phim
18 |Trong hé diéu hanh Windows 7, thudc tinh nao dudi day dung dé 4n thanh coéng viéc (Taskbar) tw dong? Lock the taskbar Auto-hide the taskbar Use small taskbar buttons Tt ca déu sai

ik . - - Nhin chut vao biéu
R . + _ N

19 |Trong hé diéu hanh Windows 7, mudn déng tép hién hanh nhung khong thoét khoi chuong trinh ta: Nhan t6 ho‘;fh‘m Crl+ | Vao bing Clllz‘fitme A.chon |\114n t hop phim Alt + F4| tuong cita @p trén thanh

cong viéc (Taskbar)

20

Trong hé didu hanh Windows 7, dé thay dbi hinh nén ta thyc hién

Chudt phai vao man hinh
chon Screen resolution

Chudt phai vao man hinh
chon Personalization

Chudt phai vao man hinh
chon Paste

GO man hinh ra va dan
hinh nén 1én man hinh

Chudt phai vao man hinh

Chudt phai vao man hinh

Chudt phai vao man hinh

Chudt phai vao man hinh

21 |Trong h¢ dieu hanh Windows 7, dé thay doi d phan giai ta thyuc hién chon Screen resolution chon Personalization chon Next desktop chon Paste
background
22 |Trong h¢ didu hanh Windows 7, phim tit && mo Windows Explorer la Ctrl + E Windows + E Alt+E Shift + E
Khong c6 ban phim ao

23

Trong hé didu hanh Windows 7, ban phim o la chuong trinh

On-Screen keyboard

Tablet PC Input

Vitual Keyboard

trén Windows 7

24

Dé tim kiém mot chwong trinh trén Windows 7, ta thuce hién

M hét tAt ca thu muc trén
man hinh Desktop va tim
bing mét

M6 chuong trinh “Search”
trong & System roi go tén
chuong trinh vao.

Vao Start, gd tir khoa tim

kiém vio 6 “Search
programs and files”

Vao control panel va chon
chuong trinh
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25 | Trong h¢ diéu hanh Windows 7, chwong trinh ghi chti nhanh a: Quick Notes Sticky Notes Notepad WinWord
Vao Control Panel\System R R - . Vao Control
26 |Trong h¢ diéu hanh Windows 7, mic dinh dé tiy chinh cap nhat ciia Windows ta thuc hién thao tac nao? and Security\Windows Vao. Control Panel Vo Windows\Windows Pane\Windows \Windows
\Windows Update Update
Update Update
27 |Ta c6 thé cai thém hé didu hanh nao trén mot may tinh chay Windows 7 Windows 8 Linux Windows XP Batki }clzfée;u};inh nao
\ . o . . ) i + 3
28 |Trong h¢ dieu hanh Windows 7, dé chuyén doi giira cac cira sO ung dung véi nhau ta dung to hgp phim Ctrl + Tab Alt + Tab Windows + Tab Windows + _F;s hoge Alt

29

Trong hé diéu hanh Windows 7, d& tiy chinh nhin thdy c4c thu muc 4n hay khong, ta thuc hién

Trén ctra s6 Window
Explorer, nhan vao Tools

Trén cura s6 Window
Explorer, nhan vao Tools

Trén cira s6 Window
Explorer, nhén Folder

Khéng thé xem khi cac
thu muc bj 4n di

1di Folder Options 1di File Options Options
30 |Trong hé didu hanh Windows 7, cdc k¥ tu ndo khong duoc dung dat tén thu muc, tip tin \/:*?2"<>| \/[:*?2"<># \/:$?2"<>| \/._ ?2"<>|
31 |Trong hé didu hanh Windows 7, thao tac Drag and Drop (kéo thi chudt) dugc sir dung hi ta: M6 thu myc Thay dof mdu nén cho cta | Di chuyén doi wrong dén |- Xem thuge tinh ctia tgp
s0 hién hanh vi tri mai hién tai
32 T[F)ng clra ﬂso VﬂVInd:OWAS EXE!OI’EI’, néu tfi vao b'a.ng chon View, chon Iénh List, c6 nghia la ta da chon kiéu hién thi Céc bidu T Céc bidu tuong nho Danh sich Danh séch liét ké chi tiét
ndi dung cua cira s0 bén phai chuong trinh dudi dang
33 [Nhin t6 hop phim nao sau day dé khoa man hinh méy tinh Windows + C Windows + P Windows + L Windows + H
A . La tap hop cac chuong
Latp h h A
triihac?ﬁnqugaccaic dgfrcle%c La tap hop cac chuong | trinh dung dé thay doi cac
34 | Trong hé diéu hanh Windows 7, Control Panel 1a gi? 18 ce ca g trinh ding dé quan li cac | tham s cua cac thiét bi Tat ca déu ding
tham s6 hé thong nhu A3, P JOR
R N phan mém Gng dung. phan ctrng nhu chudt, ban
phong chit, may in, ... P A
phim, man hinh, ...
2 Chugt phai lén thanh « X 5.
- . 2z . . . Du 0 h hi ; Nhan 2 lan va 0i thanh ‘ N
35 |Trong hé diéu hanh Windows 7, d€ hién thi man hinh Desktop trong bat cir truong hgp nao, ta thyc hién une 10 hop phim Taskbar, chon “Show the an 2 fan vao cuot than Tat ca déu ding
Windows + D " taskbar
Desktop
Vao Control Panel\User
Accounts and Family Vao Control Panel\User Vao Control

36

Trong hé diéu hanh Windows 7, mic dinh dé thém nguoi dung méi ta thyc hién

Safety\User
Accounts\Manage another

Accounts\Manage another
Accounts rdi chon Add a

Panel\Manage another
Accounts rdi chon Add a

Vao Control Pane\User
Accounts\rdi chon Add a

N New User
Accounts roi chon Create New User New User
a new acount
Chia sé& thu muc va cac Chia sé 8 dia va cac thu
37 |Trong hé diéu hanh Windows 7, cong cu Share dé lam gi? Chia sé tap tin thu muc con, tap tin bén | muc con, tap tin bén trong Chia sé tmg dung

trong n6

no

38

Trong hé¢ didu hanh Windows 7, mic dinh dé cai phong chit mai, ta thyuc hién

Start / Setting / Control
Panel / Font

Start / Setting / Control
Panel / Sau d6 chon Font

Start / Control Panel /
Setting / Sau d6 chon Font

Start / Control Panel /
Appearance and
Personalization sau do
chon Fonts

Trang 3/25



Ctrl + Space, sau d6 nhin

Ctrl + Space, sau d6 nhén

39 |Trong h¢ diéu hanh Windows 7, dé thu nho cira s6 dang sir dung, ta dung t6 hop phim Alt + Space, sau d6 nhan N|Alt + Space, sau d6 nhén X X N
40 |Giao thirc nao dugc su dung cho trinh duyét web? ipx ftp Www http
41 |Trong hé didu hanh Windows 7, dé thu nho tit ca cira s, trir cira s6 dang st dung, ta dung 6 hop phim Windows + N Windows + D Windows + Home Windows + Tab
Ctrl + Win + [s6 thir ty | Win + [s6 thir ty cia tmg | Alt + Win + [s6 thr tw cua o L
PR . P en Lz . L A R . R Khong c6 t6 hop phim tat
42 | Trong hé diéu hanh Windows 7, d€ m¢ cac (mg dung c6 trén thanh TaskBar, ta dung t6 hgp phim cua ung dung trén thanh | dung trén thanh Taskbar ung dung trén thanh . R
1 N N cho Iénh nay
Taskbar tir 1 t6i 9] tir 1 t61 9] Taskbar tir 1 t6i 9]

Trong hé diéu hanh Windows 7, khi trinh chiéu déi khi ta can phéng to thu nho ca man hinh, vay dé lam diéu nay

Ctrl + [1an chudt 1én hoac

Windows + [lan chudt 1én

) i + [déu + hoic - + [déu + hoic - . p

43 ta diing t hop phim Windows + [dau + hodc -] Ctrl + [dau + hodc -] xuéng] hodic xuéng]
42 Trong El@ file}l hanfl WIndO\zvs 7, kh} trinh chiéu hay str dung nhiéu man hinh ta can diéu chinh ché d¢ chiéu, dé Windows + A Windows + P Windows + | Windows + L

vao ché d¢ nay ta s dung to hop phim

: Duyet cdc Windows Mo Task Manager dan
45 |Trong hé didu hanh Windows 7, t6 hop phim “Windows + G” ¢6 tic dung Hién thi ctra s6 tim kiém Gadgets trén man hinh thu 01;(; ang Khong co tac dung gi
néu c6 &

Trong hé diéu hanh Windows 7, khi chon Copy mét tap tin, sau d6 x6a tap tin d6 di rdi Paste sang vi tri méi thi Van c,0py\bmh thuongAVl Khong copy dugc vi tap H¢;th0ng s¢ }:91 fa b%n o Kook -
46 PR thao tac nay tuong tu lénh T % e muon phuc hoi file da xoa Tat ca deu sai

diéu gi s€ xay ra O tin goc da mat N

Cut khéng

47 |Trong hé didu hanh Windows 7, 1 MB béng 1011bytes 1024bytes 1013bytes 106bytes
48 |Trong hé didu hanh Windows 7, phién ban 32bit nhan va quan 1y dwoc bd nhd RAM t6i da 1a 4GB 2GB 3,2GB Bao nhiéu cling dugc

La mot phan mém chay

La mot phan mém ding dé

La mot phan mém dung dé
didu hanh, quan 1y céc tai

49 |Hé diéu hanh la gi? N diéu hanh, quan 1y cac N S A Tt ca déu dang
trén may tinh K1 A nguyén phan mém trén
thiét bi phan cing i e
may tinh
50 |Trong hé didu hanh Windows 7, dinh dang chuén cta phan ving dia cai hé diéu hanh 1a gi? FAT FAT32 FAT16 NTFS
51 |Céng nao sau day la cong két ndi giita man hinh va may tinh ? COM Ethernet Firewire VGA
52 |B§ nhé dém trong CPU goi la ROM DRAM Buffer Cache
53 |DVD Combo c6 chirc ndang nao sau day? Poc va ghi dia CD, DVD Poc dia CD, DVD Poc va ghi dia DVD Boc CD, ng va ghi dia
54 |Trong hé didu hanh Windows 7, dé kiém tra cac thiét bi da cai driver hay chua, ta vao Registry Editor Device Manager System Information My Computer
55 [Téc d truyén dir lidu t6i da trén Iy thuyét cia USB 2.0 la 1,5 Mbps 12 Mbps 300 Mbps 480 Mbps
56 |RAM la viét tit cia Read Access Memory Recent Access Memory | Random Access Memory Read and Modify
57 |Téc d truyén di lidu tdi da trén Iy thuyét ciia USB 3.0 Ia 1,5 Mbps 12 Gbps 300 Mbps 480 Gbps

58

Trong hé diéu hanh Windows 7, khi x6a mét thu muc hogc tap tin béng phim Delete thi:

Thu muc hodc tap tin d6
s€ dugc x6a hoan toan
khoi may tinh

Thu muc hoéc tap tin do

s& duoc chuyén vao thing

r4c néu dung luong danh
cho thing réc con tréng

Thu muc hodc tap tin do
s€ dugc luu vao bo nhé
may tinh

Thu muc hodc tap tin do
s& dugc gilr trong thing
rac cho tdi khi tat may
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59

Trong hé diéu hanh Windows 7, khi mudn chup hinh cira s6 dang st dung, ta ding t6 hop phim

Ctrl + Printscreen

PrintScreen

Alt + PrintScreen

Khéng c6 t6 hop phim niao
lam duge. Ta chi c6 thé
PrintScreen rdi xai cac

chuong trinh stra hinh anh

citra

C6 thé, don gian 1a cac tap

Khéng thé néu dang sir

C6 thé nhung sau do s&

Khéng thé vi bit ki 6 dia

60 |Trong hé diéu hanh Windows 7, ta c6 thé format & chira hé diéu hanh khong? AR dung hé didu hanh dugc P nao ciing khong format
tin s€ bi xda di AN , mat hé diéu hanh
dat trén 0 dia do duoc
61 |Windows 7 dugc phét hanh trén toan thé gidi vao nam? 2010 1997 2009 2011
C6 thé vi Windows 7 h§
62 |Trong h¢ diéu hanh Windows 7, ta c6 thé chay cac chuong trinh cia Windows XP khéong? €6 thé trong moi trudng | Khong the N 2 phién ban o chorphep, Fuy .Chmh Tt ca déu sai
hop khac nhau tuong thich vdi Windows
XP
63 |Trong hé didu hanh Windows 7, khi dang & Windows Explorer, dé di vao khung tim kiém ta dung phim tit F3 F4 F6 F7
PN . . X . N N . 2 . Tao ra mdt tap tin madi va . N o,
. + .
64 T[?n(:; h@ldleli hanh Windows 7, khi dang str dung mét chuong trinh ndo do cua Microsoft, t6 hop phim “Ctrl Tao mot thu muc méi | chua co thong tin gi trong M thanh Menu Tuy f:hucz'ng trmrh ma cd
N” ¢6 chtic nang tap tin do chtrc nang khac nhau
65 |Trong hé¢ diéu hanh Windows 7, dé di i thanh dja chi trén Windows Explorer, ta dung t hop phim Ctrl+ D Ctrl + L Alt+D Alt + L
66 |Trong hé didu hanh Windows 7, dé thu nhé tit ca céc cira sd xudng thanh Taskbar, ta sir dung t6 hgp phim Windows + M Windows + S Ctrl + L Windows + L
67 |Dich vu Internet duoc cung cip vao Viét Nam vao nim nao? 1986 1990 1997 2000
68 [WWW la viét tit ciia? Word Wide Wed Word Wide Web Word Wild Web World Wide Web
69 |Internet c6 nghia la Hé théng may tinh Hé¢ thong mang may tinh HE thong maI}g m'c?y tinh | HE thong n‘lang; mdy tinh
trong mot nuoc toan cau

70

Online c6 nghia la

Pang tai

Khong tai dugc

Truc tuyén

Ngoai tuyén

71

Nut “Home” trén trang web c6 nghia la

bi dén trang truée

bi dén trang chu

bi dén nha

Khong c6 y nghia gi, chi
dé trang tri

Pay 14 dubi tén mién cia

Piy 1a dudi tén mién cia

Pay 1 dudi tén mién ctia

Piy 1a dudi tén mién cia

72 |www.google.com thi “.com” ¢6 nghia la cic trang web gido duc cac trang vyeb thoéng cac trang v‘\leb thong céc trang w.eb thuong mai,
thuong thuong dich vu

73 |Ung dung nao ding dé duyét web Internet Explorer Safari RockMelt Tat ca déu ding

74 | Tién thin ciia mang Internet ngdy nay 1a ? Intranet ARPANET LAN WAN

75 |Bd giao thirc dung trén Internet hién nay la ? TCP/IP (¢S] 1PX AppleTalk

76 |ISP Ia viét tit cua Internet Server Provider | Internet Service Provider | Internet Super Provider Tt ca déu sai

77 | Viét Nam chinh thirc gia nhap Internet vao thoi diém nao? 01/12/1997 01/01/1997 01/06/1997 01/06/1998

Dich vu thu dién tr
(email) chi guri cac thong

ISP phai thué duong

Internet Explorer 1a mot

Telnet 1a mot trong cac

78 |Khi phat biéu ve Internet, phat bi€u nao dudi day la sai dicp, khong thé giri céc truyén va Tzré)g cua mot rinh duyét WEB dich vu cua Internet
tap tin

79 |Mai thiét bj khi tham gia vao mdt mang may tinh ndo d6 ciing du co Dia chi IP Dia chi nha M sin phim GPS

80 Dé tim théng tin "Céng chirc" trén trang web “www.lamdong.gov.vn” ta vao google gé tir khda tim kiém nao dé Cong chue IN: Cong chiac ON: Cong chire Céng chirc

google tra v& két qua khong c6 két qua tir cac trang web khéac lamdong.gov.vn lamdong.gov.vn SITE:lamdong.gov.vn FROM:lamdong.gov.vn
<Tén_mién><Tén_nguoi <Ten <Tén_nguoi_dung>@<Té

81 |Céu trac mot dja chi thu dién tir? - N _NEwIL mién>@<Tén_nguoi ding NBuoL A & Tét ca déu sai
dung> S - n_mién>

82 |Cong cy tim kiém thong tin trén Internet ndi bét hién nay Google Bing Yahoo Tét ca ddu ding
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83 |Trong khi soan thao email néu mudn goi kém file ching ta Nhan vio nut send copy attachment save
| Ten mitn I tén giao dich | COn& Viéc chuyén doi t
84 |Chon phat bidu dung vé tén mién Tén micn 12 tén goi tro vé cua 1 cong ty hay té chire tén mién sang dia chi IP Tét ca déu dun,
onp J mot dia chi [P | cong ty ay 1o do may chit DNS dam &
sir dung trén Internet .
trach
. L4 giao thirc truyén tai | La ngon ngir dé tha .
85 |HTTP lagi? 4 gla(.{ er ruyen a afgon ngu: dé soan thao La tén cia trang web La dia chi cua trang Web
siéu van ban ndi dung céc trang Web
Dit liéu truyén tir may
. . B A . . . . N R LA dang hoi thoai 1én may o a e A Dir liéu truyén vé méy chu
Hai trao doi thong tin nhau qua dung hoi thoai trong cun t uan. Phat biéu nao sau . . | Dirliéu di tryc t o N N . o in R
86 nguol o 9 vor qua tmg dung hot thoat 9 g mot mang ¢o'q 1eu chu ¢6 dich vu hoi thoai trfieu i true Uep gitra Dir liéu truyén khong dugc | internet Viét Nam va quay

day la ding ?

clia co quan va quay vé
maybén kia

hai may

vé may dang chat

87

Trong mot trang web, Hyperlink la gi?

La mot thanh phan trong
mot trang Web lién két
dén vi tri khéc trén ciing
trang Web do hodc lién két
dén mot trang Web khac.

La noi dung dugc thé hién
trén Web Browser (van
ban, am thanh, hinh anh)

La dia chi cua 1 trang Web

Tt ca déu sai

88 |Cac thanh phan cua tén mién dugc phan cich bang ky tu gi? Déu “.” Déu «,” Dau “#” Déu “@”

89 |Khi mudn luu lai trang Web dang duyét 1én méy tinh, ban phai lam thé nao trén trinh duyét Internet Explorer Nhal\lvc;;uf; igiintrsé;/zang Chon Esilltez?l;\ﬁo chon Chon Fileszjgl d6 chon S(a:\tle()z: l(lli;sei:;usi(z/: };)(ir;e
90 |"Download" c6 nghia la: i D{ing tai !(hQng tai i Truc tuyén Tai file hay folder
91 |"link" trén trang web c6 nghia la: Lién ket dir;éllctrang web Lién ket (Ii(ir;(:l fién ket Lién két Tt ca déu ding

92 |Pé truy cap vao mot trang Web chung ta can phai biét: Hé diéu hanh dang st dung| Dia chi cia trang web Trang Webn(;g cua nude Tt ca déu sai

93 |Dé xem lai lich st duyét web ta ding t6 hgp phim trén trinh duyét Internet Explorer Ctrl + L Ctrl + H Ctrl + P Ctrl + M

94  |Pé quay lai trang web trudc do, ngoai nut “Back”, ta c6 thé dung t6 hop phim trén trinh duyét Internet Explorer Ctrl+T Alt+T Alt +F3 Alt+ —

95 |Pé mé nhanh lai tab vira dong trén trinh duyét, ta ding t6 hop phim trén trinh duyét Internet Explorer Ctrl+T Ctrl + Shift+ T Alt+T Alt + Shift+ T

Trong hé didu hanh Windows 7, mudn hién thi 6 Check box ding chon nhiéu thu muc va tap tin dé thac tac, trén

Vao File, chon Check

Vao Home, chon Check

Vao View, chon Item

Vao Share, chon Item

96 |Windows Explorer ta thyc hién Boxes Boxes Check Boxes Check Boxes
. . ..+ |Cho phép may tinh két ni L
97 |Chirc nang cua thiét bj modem 1a gi? Cho phép ngudi dung ket | "0 o' " hiét bi ngoai vi | 1° PP méy tinh ket noi On dinh dién 4p
noi v6i mdy tinh v6i Internet

ding céng USB

98 |Thuét ngit LAN viét tit clia cum tir Long area network Large area network Local area network Legend area network
99 |Email 13 viét tit ciia Ethernet Mail Electronic Mail Egg Mail Eaten Mail

100 |Phin mém nao sau ddy ding doc PDF? Foxit Reader Microsoft Excel Paint Winzip

101 |Téc do truy cip mang cta ban duoc xéc dinh theo don vi MHz RAM kbps GB

102 |Dé chup lai toan bd man hinh dang st dung ta Nhan phim ndo sau ddy trén ban phim: Scroll Lock Pause Insert Print Screen

103 |Modem viét it cia Monetary Devaluation Memory Demagnetization | Modulator Demodulater Monetary Demarkation

Exchange Mechanism
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Céc tram hoat dong trong mot mang vira nhu méy phuc vu (server), vira nhu méay khach (client) cé thé tim thdy

104 R Client/Server Ethernet Peer to Peer LAN
trong mang nao?
105 |Giao thirc nao cho phép chuyén cac file tir may nay sang may khac, bat ké yéu 6 dia Iy hay h¢ diéu hanh st dung FTP Telnet Ping Email
106 |L¢nh nao sau dy cho biét dia chi IP ctia may tinh TCP/IP IPCONFIG 1P Ping
107 |Mot s nha cung cap dich vu email phd bién hign nay Google Yahoo Microsoft Tat ca déu ding
108 |Trong hé diéu hanh Windows 7, méy tinh doc dit liéu nhanh nht tir dau: Dia mém Dia cung Qua mang internet Pia CD-ROM
109 |Dit liéu trong thiét bi nhé nio s& mét khi mt dién: Pia ciing Dia mém RAM ROM
110 |Lua chon ndo sau ddy la mot phin mém ciia Windows 7 Snipping Tools CMOS BIOS RAM
11 Trotlg c}ra S(i LI‘StVI(?W C}la Wlndoyvs Ifxprlorer, kiéu hién thi ndo cho phép nguoi st dung c6 thé biét duge kich Tiles 1cons List Details
thude cia mot File c6 chira trong cua s6 d6?
112 |Trong hé diéu hanh Windows 7, dé xoa mét biéu twong trén Desktop ta chon biéu tuong cin xo4 va Nhan phdi chudt va chon Nhin phim Delete Keo Va} tha bicu tuq_ng dé Tét ca déu ding
Delete vao Recycle Bin
113 |Trong hé diéu hanh Windows 7, ta c¢6 thé chay ctng lic Chi 1 Gng dung Hai trng dung khac nhau Téi da 15 tng dung Nhiéu tmg dung khéac nhau
Trong hé didu hanh Windows 7, chudt phai Ién mét biéu twong ng dung ngoai Desktop rdi chon “Open File | Mo img dung d6 véi Xem c4c thudc tinh cia | M6 ra thu muc gdc chira S an s
114 SV A . j \ , ) Tét ca déu dung
Location” c6 tac dung quyén admin ung dung do ung dung do
115 |Trong hé diéu hanh Windows 7, g dung “Speech Recognition” dung dé Ghi am Piéu chinh microphone Ra Ienh C;Z:;azétimh bang N6 14 mét trd choi ¢o sin
116 ‘IIE')r((:Jrllgrzf dieu hanh Windows 7, thao tic ndo sau day khong thuc hién duoc trén cira so TreeView cua Windows Mo rong 1 cip thu muc Sép xép céc thu muc Thu hep 1 cép thur muc Xoa 1 thu muc
Tuy thudc vao ky tu do
117 |Trong hé diéu hanh Windows 7, ky tu phén cach sb thap phan 1a Déu chdm «.” Déu phiy «,” Déu chdm phiy «;” nguoi dung quy dinh trong
Control Panel
A A A - . - ] A A 3 + ~t oA L: ~
118 Trong'}}e -(Peu hAanh V\{lnd?ws ,7, tf;l \!deows I;xplorer khi ta nhan t6 hop phim Alt + Mii tén qua trai thi tuong Up Forward cut Back
ung voi viéc nhan chudt vao nit gi trén thanh cong cu ?
Chudt phai vao chuong
. . rinh, va . S
Chudt phai vao chuong Chudt phai vao chuong Com talt?bﬂi\:aocgjn Run Cac chuong trinh cta
119 |Trong hé didu hanh Windows 7, dé chay t&t mot chwong trinh ciila Windows XP hd trg, ta thuc hién trinh, vao tab Sercurity trinh, vao tab General pa y chor windows XP khong thé
. . this program in U
chon Windows XP chon Run as Windows XP i chay trén Windows 7
compatibility mode for
Windows XP
Phim tit dé bat chuon Tgo dudng dan t6i
120 |Trong hé diéu hanh Windows 7, Short Key ctia mét chuong trinh (hodc tap tin) Khong c6 y nghi gi R . e s 1 € | shortcut ciia chuong trinh Tét ca déu ding
trinh (tap tin d6) lén e as
(tap tin do)
Ta khong thé phéng to
121 |Trong hé didu hanh Windows 7, khi cira s6 dang & ché d6 Maximize thi Ta c6 thé di chuyén cira s6 | Ta c6 thé thu nho cirasd | kich thudc cira s6 thém Tat ca déu ding
nirta
Cong cu cho phép quan Iy N . . R R A 1
.2 . . . ho ph h 1 h h . \
122 |Trong hé¢ diéu hanh Windows 7, Magnifier 1a gi ? tién trinh dang chay trén Cong Cl“l ¢ f)p e.‘ip NG Cong cy lam sach bo nh& Tat cd déu ding
. to man hinh hién thi temp
may
123 |Trong hé didu hanh Windows 7, khi mét tap tin mang thudc tinh “Hidden” tic I3 N6 bj 13i N6 bi 4n N 14 tap tin khong ¢6 | NO khong chay duoc trén
dinh dang Windows
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124 |Trong h¢ diéu hanh Windows 7, && m& cira s6 tim kiém ta dung t6 hop phim Windows + T Windows + P Windows + F Ctrl+M
Méy tinh ty dong djt ten | Vidy tinh tr dong x6a Foﬁi}r/ ;;n;la%ﬁi?v?:ao M?(lgg TOT?;gVZa}(lJOII:Z? i
125 |Gia st trong cting mot Folder géc (6 dia C:), ¢6 hai Folder X va Y. Khi ta thuc hién déi tén Folder X thanh Y thi: Y " dong a Folder Y d ton tai vacho | N Lo .
cho Folder X la Y1 A chép Folder X sang Folder | mudn gdp hai folder lai
phép doi tén Folder X < . N
goc khac khong
126 |Trong MS Word 2010, phim ndo dura con tré vé ddu dong hign hanh? Home Ctrl + Home End Ctrl + Page Up
127 'Er_ong MS'W(Aer 2910, trong Table (bang) dé chén thém mot dong bén dudi dong dang chon thi ta vao thé Layout Insert Above Insert Below Rows Below Insert Right
roi chon nut 1¢énh gi?
Xoba toan b ndi dung va | Xoa bang, khong xda noi Xoa toan bo ndi dung
128 |Trong MS Word 2010, sau khi boi den toan bd bang, néu nhin phim Delete thi diéu gi xay ra? Khong c6 tac dung gi bén' b'i i 2 % dun 8 ’ trong bang, khong xo6a
s g bang
129 |Trong MS Word 2010, dé x6a bo toan b dinh dang kiéu chit ciia vin ban dang chon ta nhin t6 hop phim gi? Ctrl + Space Ctrl + Delete Ctrl + Enter Shift + Space
130 |Trong MS Word 2010, t6 hop phim nao ding dé ra lénh in Ctrl + N Ctrl +S Ctrl + U Ctrl + P
Vo Insert, Nhin Page Vao Insert, Nhin Page Vao Insert, Nhin Page | Vao Insert, Nhin Number
131 [Trong MS Word 2010, d8 cheén sb trang vao vi tri con tro cua tai li¢u ta goi 1énh nao? Number va chon Bottom | Number va chon Top of Number, chon Current Page, chon Format Page
of Page Page Position Numbers
Canh 1& mic dinh trong [Khi soan thao trong Word, | Chi dugc phép mo mot Mic dinh mdi khi khoi
132 |Phat biéu nao sau ddy la sai? van ban mdi khi tao tap tin | néu hét trang thi tw dong | vin ban trong phién lam | dong MS Word 2010 da
moi la canh trai nhay sang trang mai viéce ¢6 mot vin ban tréng
133 |Trong MS Word 2010, dé di chuyén con tro vé cudi tai lidu nhan: Page Down Ctrl + Page Down End Ctrl + End
Trong MS Word 2010, trong khi soan thao van ban, néu nhén phim s6 1 khi c6 mét khéi van ban dang dugc chon < o oo | Khdivin ban d6 bién mit | S6 1 s& chén vao trudc | s6 1 s& chén vao sau khdi
134 |, . Khoi van ban d6 bién mat R s az1a A £
thi va thay vao do 1a s6 1 khoi dang chon dang chon
135 |Trong MS Word 2010, t6 hop phim dwoc dung dé dong tai liéu dang mg? Ctrl + O Ctrl + N Ctrl + P Ctrl + W
136 |Trong MS Word 2010, dé chon toan b ndi dung thi nhin t6 hgp phim Shift + Ctrl + A Ctrl+ A Ctrl + Alt + A Shift + A
137 |Trong MS Word 2010, dé thuc hién ngit trang cho vin ban ta sir dung t6 hop phim gi? Ctrl + ESC Ctrl + S Ctrl + Space Ctrl + Enter
138 |Trong MS Word 2010, dé di chuyén con tro vé dau tai liéu nhan Ctrl + page Up Ctrl + End Home Ctrl + Home
; ‘ ‘ Tai thé Insert, Nhén nut
X N . Tai thé H Nhan nt Tai thé I , Nhan nu Tai thé I , Nhan nu ’ N
139 [Trong MS Word 2010, dé tao chir 16n dau doan van (Drop cap) cho ky tu dang chon, ta thyc hién. ai the (?me, an nut ai the n?en Nhén nit ai the nse‘rt Nhan nit Dropcap va chon In
Dropcap va chon Dropped | Dropcap va chon Dropped | Dropcap va chon None Margin
140 |Trong MS Word 2010, t6 hop phim nao s& dung dé bat hop thoai tim kiém Ctrl + H ctrl + G Shift + F Ctrl + F
Trong thé Format, Nhin Trong thé Format, Nhén Trong thé Format, Nhén Trong thé Format, Nhén
141 |Trong MS Word 2010, 1am thé nao dé hinh anh dang chon chim xubng dudi vin ban? Wrap Text va chon In Wrap Text va chon In Wrap Text va chon Wrap Text va chon
Front of text Line with text Through Behind text
2 2 e . Tai thé Insert, Nhan nut Tai thé Insert, Nhan nut Tai thé Insert, Nhan nut Tai thé Insert, Nhan nut
142 |Trong MS Word 2010, dé chén m¢t biéu do vao van ban ta goi 1énh gi? SmartArt ClipArt Chart WordArt
143 Trong m?t van ban cue} MS ,\Norzd 2010 co6 rat ngleu ‘hlnh Ye duqﬂc. t@f{ ra. }\401 le,m nl{an chudt '[rfil 1én mot hinh nao Enter Shift Alt Tab
d6 thi chi chon dugc hinh d6. D€ chon dugc nhiéu hinh thi ta phai gilr thém phim nao trong khi chon?
144 |Trong MS Word 2010, d8 chia cot cho doan vin ban ta thuc hién nhu thé nao? Tai thé Page Layout, Nhan |Tai thé Page Layout, Nhan | Tai thé Insert, Nhan chon | Tai thé Home, Nhan chon

chon Columns

chon Line Numbers

Columns

Columns
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Trong MS Word 2010, dé dzt 18 gidy cho vin ban dang soan thao, ta chon thé Page Layout, rdi chon ndt nao sau

145 d6 chon mot tiy chon canh 1& Orientation Size Margins Page Setup
146 |Khi soan thao van ban bang bang ma nao thi khi chon font c6 tén 'Time New Roman" ta gb dugc tiéng Viét dung. TCVN3 Telex VietWare_X Unicode
, £ SO T S UV R N . Chon doan van ban hién a2
147 [Thao tac Nhan chudt trai 3 lan vao 1€ trai ciia van ban s€ co tac dung gi? Chon toan b van ban Chon 1 dong hanh Mo cua s6 Page Setup
148 Trong !\/IS Word 2010, thao tac gitr phim Ctrl va Nhan chudt vao mét vi tri ndo d6 trong doan van ban sé c6 tac Chon doan vin ban Chon toan b van ban Chon mot cauﬁtal vi tri con Chon mét tir
dung gi? trd
149 |Trong MS Word 2010, dé chén hinh anh tir bén ngodi vao vin ban ta goi 1énh gi? Tai thé Insert, Nhan nut Tai thé Ins'ert, Nhan niit Tai thé Ins'ert, Nhan nit Tai thé Insert, Nhan ntit
SmartArt Clip Art Picture Shape
Trén MS Word 2010, khi mdt van ban dang soan thao chua duge luu lai nhung ta vao menu File, chon 1énh Close "Do you want to save " .~ | "Doyou want to save the | ,, . -
150 | .. . L e gA e A1 " Are you sure to exit? . The file ... already exist
thi thong bao nao dudi day sé xuat hi¢n? changes you made to.... document before close
Trong MS Word 2010, trong khi ré di twong 12 mét hinh anh hay mot hinh vé bat ky c6 nhén giir ddng thoi phim o Di chuyén doi tugng trén . Thay déi kich thuéc déi
151 o s . Sao chép doi tugng duong thang ngang hodc Xoay doi tugng
Shift s€ c6 tac dung gi? doc tugng
Tai thé Insert, Nhin nut Tai thé Insert, Nhin nut Tai thé Insert, Nhin nut o L,
O P S POy N oA . N TN Tai thé Insert, Nhan nut
152 [Trong MS Word 2010, dé chén mdt tiéu dé ¢ 1€ trén tai li¢u dang mo ta goi 1énh gi? Header, chon mét mau | Footer, chon mdt mau tiéu | Header, chon Remove .
A aA N Footer, chon Edit Footer
tiéu dé de Header
153 |Trong MS Word 2010, dé soan thao diing tiéng viét khi sir dung bang mé Unicode thi phai chon font (kiéu chir) VNI-Avo Arial VnTimes VNArial
154 |Trong MS Word 2010, t& hop phim Ctrl + P dugc thay cho 1énh nao du6i day? Vao File, chon Print Vao Vlelj:l ’y(cz)llfn Print Vao Fl:)i;\c/i?;vl Print Vao Edit, chon Paste
Trong thé Format, chon Trong thé Format, chon Trong thé Format, Nhén Trong thé Format, chon
155 |Trong MS Word 2010, lam thé nao dé ap dung méu (style) cho hinh anh dang chon? méu trong nhom Picture | méu trong nhém Picture  [nut Artistic Effect rdi chon | mau trong nhém Picture
Effect Border mau Styles
156 |Tén goi nao say ddy khong phai 13 tén cila bang ma tiéng Viét. TCVN 3 Telex Unicode VietWare_X
157 |Mbi tap tin MS Word 2010 duoc luu lai s& cé dudi (phén m¢ rong) mac dinh la PDF DOCX XLS DOC
158 |Trong MS Word 2010, dé chon khéi tir con tré vé dau tai liéu nhén: Ctrl + Home Ctrl + End Ctrl + Page Up Ctrl + Shift + Home
159 |Trong MS Word 2010, thao tac nhén giit phim Ctrl trong khi ré mot hinh vé s& c6 tac dung gi? Sao chép dbi turong Di chuyén dbi twong Xoay déi tuong Thay do(; él(il;};oilgac cua
160 |Trong vin ban MS Word 2010 dang m&, mudn thay tit ci chit “VN” thanh “Viét Nam” thi Trong thé Home, chon | Trong the Home, chon Go | Trong the Home., chon Trong the Home, chon
Clear To Advanced Find Replace
161 |Trong MS Word 2010, 1énh nao sau déy khong phai I3 1énh ct? Ctrl+C Nhén nit Cut trén thanh coif Nhin chudt phai chon Cut Ctrl +X
Tai thé Insert, Nhin nut C o o A C s Ao
162 [Trong MS Word 2010, d8 cheén cac hinh don gian nhu hinh chir nhat, tron, elip, tam giac... ta goi lénh gi? Shapes 1oi chon hinh can Tai theé Insert, Nhan niit Tai thé Insert, Nhan niit Tai theé Insert, Nhan niit
e TextBox Screenshot SmartArt
163 |Trong MS Word, anh (chi) str dung t6 hop phim nao dé luu tai lidu hién tai? Ctrl + X Ctrl +A Ctrl +S Ctrl +V
Khi chon m¢t phong chir R n . . i Khi Iuu van ban voi tén
. o . ’ i X . | Kh file khi 1 Kh h .
164 |Khi thao tac trong MS Word 2010, thong bao "Do you want to save changes to..." xuat hién khi nao? (font) ma n6 khong ton tai Ong dgt tén file khi lru i dong van ban nhung file trung voi mét file da

trong hé théng.

van ban

van ban chua duogc luu

¢ trong thu myc lya chon
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165 |Trong MS Word 2010, thao tac nao dudi day dugc ding dé chon mot tir trong doan van ban? GIII phrl'mACtrE va E\Ihan Gn}’ ph}r.n ,Shlf} Va‘ANhan Nharl Ch,l.l(')t,tral,3 lal,l vdo | Nhan doi Shu()t tréi 1én tlr
chuot trai 1én cau can chon | chudt trai 1én cau can chon 1€ trai cia van ban can chon
166 |Trong MS Word 2010, t6 hop phim nao ding dé ting, giam c& chir cho ndi dung van ban? Ctrl +1 Ctrl + 2 Ctrl+[ hay Ctrl+] Shift+[ hay Shift+]
Nhén chudt trai & ving Nhén giit phim Shift va Nhin giit phim Alt va Vio menu Edit. chon
167 |Trong MS Word 2010, muén chon nhiéu hinh vé& ddng thoi ta thyc hién tréng va ré ngang qua cac | Nhan chudt trai [én cac Nhén chudt trai 1én cac e
o N £ A . i Select All AutoShape
doi tugng can chon doi twgng muon chon doi twong muodn chon
168 |Trong MS Word 2010, t6 hop phim Ctrl + S dugc thay cho I¢nh nao dudi day? Vao Flle;:élc,;r;;znh Save Vao File, chon Iénh Save | Vao File, chon lénh Open Véo File, CIX: énh Save
169 |Trong MS Word 2010, khi dang soan thao van ban dé x4c dinh tong sb trang ciia vin ban hién hanh ta quan sat & Thanh cong cu Ribbon Thanh trang thai Trong g;lig d]?)ar‘r(lj;sitli ge cua Thanh ruler
170 |Trong MS Word 2010, dé tao mét dwoc gach chan cho doan vin ban dang lya chon véi nét don thi ta thuc hién Nhin Ctrl + U Nhin Ctrl + V Nhian Ctrl + C Khong thuc hién duoc
2 oA .o X o . s i . Vao thé Layout, Nhin nit | Vao thé Layout, Nhin nat | Vao thé Layout, Nhin nit | Vao thé Layout, Nhén nat
?
171 |Trong MS Word 2010, dé gop cac 6 dang chon ctia mot bang thanh mot 6 thi ta goi 1énh nao? Margin Cells Split Table Merge Cells split Cells
172 |Tén goi nao sau déy la tén ciia kiéu gd tiéng Viét. TCVN 3 VNI VietWare_X Unicode
173 |Trong MS Word 2010, khi cin gd cac chi sé dudi H,O thi sir dung t6 hop phim tét nao trong khi gd. Ctrl = Ctrl Shift = Ctrl Alt Shift = Shift =
2 . Tai thé Insert, Nhin nut Tai thé Insert, Nhin nut Tai thé Insert, Nhin nut Tai thé Insert, Nhin nut
A oda A 1 A A A s s R s 2 s 3 s 3 ) 2 >
174 |Trong MS Word 2010, dé chén m¢t chir ngh¢ thuat (Word Art) vao van ban ta goi 1énh gi? QuickPart ClipArt WordArt Equation
175 |Str dung kiéu g6 nao dé khi nhép hai chit A s& cho chit A, hai chit E s& cho chit E. Telex Select VNI Latex
Tép tin dugc tao ra boi o Mic dinh mdi khi khoi
176 |Pht bidu ndo sau ddy 1a dung? MS Word 2010 khi luu s3 Tkrl‘:gg '\théV\g’:?éfOl\ei: MS}IX‘;;‘i jlotlig}}ato‘énr‘-l’t dong MS Word 2010 da
¢6 dudi mic dinh la XLSX ghee g Vie p ¢6 mot vin ban tréng
Tai thé Insert, Nhin Tai thé Insert, Nhan nut Tai thé Insert, Nhan nut o L,
O PO S U N s X . x Tai thé Insert, Nhan nuat
177 [Trong MS Word 2010, d€ chén mét tiéu dé vao 1€ dudi van ban dang mo, ta thyc hién Footer, chon mot mau tiéu | Header, chon mdt mau Footer, chon Remove R
s Y Header, chon Edit Header
de tiéu de Footer
178 | Trong MS Word 2010, d & néi hai doan van thanh mét doan ta thue hién: Pit con t{o dau doan thar | Pat con troh'dau doan thr | Pat con tfo dau doan thr | Pat con trohrdau doan thir
2, nhan backspace 2, nhan delete 1, nhan backspace 1, nhan delete
Vao Insert, Nhan Page Vio Insert, Nhin Page Vao Insert, Nhin Page Vio Insert. Nhin Number
179 |Trong MS Word 2010, dé dénh s trang & 1& dudi cua tai liéu ta goi 1énh nao? Number va chon Top of | Number va chon Current | Number, chon Bottom of i .
" Page, chon Page Margins
Page Position Page
. A . Khi chon mét phong chir Khi luru van ban véi tén o .
180 |Khi thao tac trong MS Word 2010, thong béo "The file <tén file hién hanh> already exist" xuat hién khi nao? Khong dat} e f}le khi lru (font) ma n6 khong ton tai | file tring v6i mot file da Kh} dox"1g van ban nhung
van ban . x . van ban chua dugc luu
trong hé thong c6 trong thu myc lua chon
181 'cr}:zggml\;lusr)WOrd 2010, khi can thay doi mau nén cho hinh vé dang chon thi ta Nhan ndt nao trong thé Format roi Shape Fill Shape Outline Shape Effect Edit Shape
182 |Trong MS Word 2010, d8 cheén hinh anh tir thu vién c6 sin trong Word vao van ban, ta thyc hién: Tai the Ins.ert’ Nhan niit Tai thé Insert, Nhan niit Tai the Ins?rt’ Nhén nit Tai theé Insert, Nhan niit
Picture SmartArt ClipArt Screenshot
183 |Standard 1a mét...ctia Microsoft Word ding dé thao tac véi tap tin vin ban. Thanh cong cu Menu Hop thoai Trang gidy
. . Tai thé Home, Nhdn nut | Tai thé I Nhén nu Tai thé T han nu Tai thé I han nu
184 |Trong MS Word 2010, dé hiiy bo chir to diu doan (Dropeap) d tao ctia doan vén ban ta thye hién 1énh gi? ai the Home, Nhan ndt | Tai the Insert, Nhan nat | Tai the Insert, Nhan nit | Tai the Insert, Nhan ndt

Dropcap

Dropcap va chon None

Dropcap

Dropcap va chon Dropped
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Tai thé Insert, Nhan nut

Tai thé Insert, Nhan nut

Tai thé Insert, Nhan nut

Tai thé Insert, Nhén nat

A \ A A LA /. Y - 2 T 1a )
185 |Trong MS Word 2010, dé chén mét so do to chitc vao van ban ta goi 1énh gi? Shapes WordArt Chart SmartArt
186 |Trong MS Word 2010, anh (chj) sir dung t6 hgp phim nao dé canh déu 2 bén cho doan vin ban? Alt+X Ctrl + O Ctrl +J Tt ca déu sai
Sao chép cac ndi dung N1 , Dan tat ca cac ni dung da N P
187 |Trong MS Word 2010, cong dung ciia t& hgp phim Ctrl + C 1a gi? dang luya chon vao trong Phye }501‘ lai cac' thaf) tac dugc sao chép trude do Thyc hién ,C anl} e gma
1 an da lam trude do ., X doan van ban do
b6 nhé dém vao vi tri con tro
188 |Trong MS Word 2010, thao téc nao dudi ddy dugc ding dé chon mét ciu trong doan vin ban? Nhan (301 CP uot tréi In Guf ph?n ? hlt:t vaANhan Nhari Ch,l.lot,trm} la{l vao GlAu P hlmA Ctr} va ;Nhan
cdu can chon chugt trai Ién cau can chon 1€ trai cuia van ban chudt trai 1én cau can chon.
189 |Trong MS Word 2010, khi nhan t6 hop phim nao s& thuc hién dan doan van ban vira copy vao sau vi tri con tr6? Ctrl + W Ctrl +V Alt+W Shift + W
190 [M¢t van ban dugce soan thao trong chuong trinh Microsoft Word goi la gi? WorkBook Worksheet Document Text Document
191 |Trong MS Word 2010, cich nhanh nhét dé chon (bdi den) tir con tré vé cudi ciu 14 nhén t6 hop phim: Alt + F8 Ctrl + End Shift + End Alt+A
192 |Chuong trinh nio sau diy cho phép gb dugc tiéng Viét trong MS Word 2010? VNI TCVN3 Unicode Unikey va Vietkey
193 'I;rpng MS'WEer 2910, trong mot bang (table) dé chén thém mot cot bén trai cot dang chon thi ta vao thé Layout Left Columns Insert Below Insert Above Insert Left
roi chon nut 1énh gi?
‘ Tai thé Insert, Nhan nat Tai the Insert. Nhn nat Tai thé Insert, Nhan nut
194 |Trong MS Word 2010, d chén mét bang biéu vao van ban ta dung 1énh gi? Table, ré chon sé hang, s6 ; ? Table, chon Draw Table Tét ca déu ding
N Table, chon Insert Table Ar x A e s
cOt r0i v€ vao vin ban
195 K‘hl dz[ing mé ba frmh un% du§1g: Mlcrf)soft‘ Word, Microsoft Excel va Microsoft Acces, dé chuyén qua lai giira ba Alt + Tab Shift + Tab Ctrl + Tab Alt + Shift
trinh ing dung nay, ta nhan t6 hgp phim nao:
196 |Chon tiép muc nao trong Menu Format cho phép ngudi ding c6 thé thay déi dugc khoang cach giita cac doan van: Font Paragraph Borders and Shading Columns
197 |Trong MS Word 2010, phim ndo dé xo4 ky tu ding trudc con trd? Page Down Delete Page Up Backspace
198 |Trong MS Word 2010, khi cin g cac chi sé trén (nhu x% a", cm?...) thi sir dung phim tit.....trong khi gd. Ctrl + = Ctrl + Shift + = Shift + = Ctrl + Alt + Shift + =
Trong MS Word 2010, sau khi chén bang biéu vao vin ban va nhap noi dung trong bang.Dé bang tu dong chinh
199 |kich thudc cAc cot vira véi ndi dung da nhép trong cac cot thi ta chon bang d6 rdi vao thé Layout, chon AutoFit va AutoFit to Content AutoFit to Windows Fixed column width Distribute columns evenly
chon tiép muc:
200 |Trong MS Word 2010, dé thay di khoang cach giita hai doan van ban ta thiét 1ap tai: 0 Befqre va After trong | 6 Line Spacing trong thé | 0 Left va Right trong th¢ | 6 AbO\{e va Below trong
thé Page Layout Page Layout Page Layout thé Page Layout
201 |Trong MS Word 2010, t5 hgp phim dugc ding dé luu vin ban? Ctrl + O Ctrl + P Ctrl + N Ctrl +S
202 [Trong MS Word 2010, dé canh giira cho doan viin ban bdi den ta nhan t6 hop phim Ctrl + O Ctrl + P Ctrl + N Ctrl +E
203 |Mail Merge 1a mét chirc nang..... cua Microsoft Word Tron thu Tao sb chi muyc ty dong V¢ hinh Tim kiém va thay thé
Vao Insert, Nhén Page Vio Insert, Nhin Page R £ R £
2 . R . ? ? I Nhan P I Nhan N
204 |Trong MS Word 2010, dé danh s6 trang ¢ 1€ trén cua tai liéu ta goi 1énh nao? Number va chon Bottom | Number va chon Current Vao Insert, Nhan Page | Vo Insert, Nhan umt?er
. Number, chon Top of Page| Page, chon Page Margins
of Page Position
205 |Trong MS Word 2010, dé canh thing I& phai cho doan van ban béi den ta nhén t6 hop phim Ctrl +S Ctrl +L Ctrl +R Ctrl +E
206 ;r:?:qg MS Word 2010, d¢ lay dinh dang mot doan van ban nao do, ta bdi den doan van ban do6 roi dung to hop Cirl + Alt + C Alt+C Ctrl + Shift + C cul+C
207 |Trong MS Word 2010, dé thyc hién tinh todn mot phép tinh dudi dang van ban, ta ding Excel Tool Calculate Word khong ho tro tinh | Copy ra caleulator dé tinh
nang nay roi ghi lai két qua
208 | Trong MS Word 2010, d 2 chén cdc bidu fttomg Vo trong van ban, ta thuc hién Vao tab Insert, roi chon Vao tab Design, r6i chon | Vao tab Demg_n, roi chon Vao tab lnsert., roi chon
Symbol Symbol Equation Equation
209 |Trong MS Word 2010, d & chén mét bidu thire tinh todn ta thyc hién Vao tab Insert, roi chon | Vao tab Design, roi chon | Vao tab Demg_n, roi chon | Vao tab Insert., roi chon
Symbol Symbol Equation Equation
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Vao tab Insert, rdi chon

Vao tab Design, roi chon

Vo tab Design, rdi chon

Vao tab Insert, rdi chon

210 |Trong MS Word 2010, dé chén mdt biéu do, ta thuc hién SmartArt SmartArt Chart Chart
211 [Trong MS Word 2010, dé canh thing 18 tréi cho doan vin ban boi den ta nhén t& hop phim Ctrl + L Ctrl + O Ctrl +P Ctrl + N
212 |Trong MS Word 2010, dé tim kiém trong van ban ta dung t6 hop phim Ctrl + E Ctrl + T Ctrl + F Ctrl + H
213 [Trong MS Word 2010, dé tim kiém va thay thé tir d6 bang tir khéc trong vin ban ta ding td hop phim Ctrl + E Ctrl + T Ctrl + F Ctrl + H
214 |Trong MS Word 2010, dé viét hoa cac ky tu da chon, ta ding t6 hop phim Ctrl + F2 Ctrl + F3 Shift + F3 Alt + F2
215 Trong MS Word 2010, khi d cap nhat tir dién ciia ngdn ngir tuong tmg, mudn hi¢n tir dong nghia ctia mét tir | Vao tab Review, chon | Chudt phai Ién tir 6 chon | Vo tab Review, chon Vao tab Review, chon
trong van ban, ta chon tir d6 rdi Thesaurus Synonyms Track Changes Word Count
Khoéng can vi Word 2010
216 |Trong MS Word 2010, dé dém sb tir trong van ban, ta thyc hién Vao tab View, chon Web Diing t6 hop phim Alt + C .Cfa m.d,e m khi ta g5 Va,A Tt ca déu sai
Layout hién thi ¢ thanh trang thai
cudi trang
217 |Trong MS Word 2010, dé giri vin ban qua mail ta thuc hién Vao File, chon Email Vo File, chQn. Share o Vao File, chon SCT‘d toror Tit ca déu sai
chon Send using Email chon Email
‘ Copy céc tiéu dé cho vao Vao References, chon ?gﬁ ?é l;ﬁzdn}lli ;1;0 i%(; Vio References. chon
218 |Trong MS Word 2010, d8 tao muc luc, ta thyuc hién muc lyc rdi ghi sb trang | chirc nang Insert Table of | p P i A P
. L. vao References, chon chtrc [ churc ndng Insert Index
cho phu hgp Authorities -
nang Table of Contents
219 |Trong MS Word 2010, dé trén van bin theo mAu co sin, ta thuc hién Str dung chirc nang Mail | Sir dung chirc nang Mail | Sur dung chitc nang Mail | St dung chl_rc nang Mail
Merge Shuffle Blend Mixed
220 [Trong MS Word 2010, Numbering dung dé Diénh sb trang Panh sb d& muc Dém tong sb trang Tat ca déu sai
221 |Trong MS Word 2010, dé tao chi thich cho mot hinh anh, ta thuc hién G0 chd thich vao du6i | Chudt phai vao hinh dnh | Chudt phai vao hinh anh Tt ca déu ding
hinh anh chon add text chon add caption
292 Tlrong MS: Word 2010, sau khi str dung chirc nang Undo (Ctrl + Z), dé quay lai bude trude khi nhan Undo ta dung Ctrl + M Cul+y Ctrl+ W Ctrl +
t0 hgp phim
A . Ly oA a an PN . . . . . Thong béo céc 16i chinh ta £ a sk s
223 |Trong MS Word 2010, c6 mdt chirc nang goi la “Translate”. Vay n6 dung dé lam gi? Dinh dang van ban Dich van ban rong van ban Tat ca déu ding
224 |Trong MS Word 2010, dé di dén vi tri ban vira chinh sira, ta ding t6 hop phim Shift + F3 Shift + F5 Shift + F7 Shift + F2
225 |Trong MS Word, anh (chi) st dung t& hop phim nao dé xem van ban trude lac in? Ctrl + F10 Ctrl + F2 Ctrl + F4 Khéng thé 1am dugc
226 |Trong MS Word 2010, “Hyperlink” 1a gi? Gach du6i doan van ban | Tao lién lfet Fm trang web, | Tao hiéu }I ne © ho dogn T6 mau cho doan van ban
dugc chon tap tin,..... van ban
Chugt phai vao myc Iy, | CHO v muc lyc, trén
227 |Trong MS Word 2010, khi stra lai cac tiéu & ma mubn cap nhat lai muc luc chira cac tiéu d& d6, ta thuc hién otp T tab references, chon Stra truc tiép 1én muc luc Tét ca déu dang
chon update table
update table
228 |Trong MS Word 2010, mudn chuyén déi giita ché do go: ché do g5 chén va ché do go dé, ta dung phim Insert Caps lock Backspace End
229 |Trong MS Word 2010, dé chuyén sang ché do doc ta thuc hién Vao Rewijlv(; dc:on Read Vao Vlevl\\;l,o(zjheon Read Nhén F11 Nhén Alt F11
230 |Trong MS Word 2010, thay d & mau nén cho rang, ta thyc hién Vao Insert, chon Change Vao View, chon Page Vao Design, chon Page Vao Design, chon
Color Color Color Watermark
231 |Trong MS Word 2010, d tron nhiéu 6 lién tiép trén cing hang (hodc cling cot) trong bang lai v6i nhau, ta ding Merge Cells Split Cells Split Table Merge Rows
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Khi soan thao MS Word, dé luu noi dung manh hinh vao by nhé

232 |Clipboard. Anh (chi) sir dung phim nao? Ctrl +C Print Screen Ctrl + Insert ESC
233 | Trong MS Word 2010, d : ng?it rang véin ban, ta thyc hign Vao tab Insert, chon Cover | Vao tab Insert, chon Page [Vao tab Insert, chon Blank |Vao tab Insert, chon Break
page Break Page Page
234 |Trong MS Word 2010, dé x6a dinh dang ctia mgt doan van ban da chon, ta thyc hién Vao tab Home, chon Clear Vo tab Format, chon Vo tab Home, Ch.(') n Clear Vo tab Home, c.h(_)n
Clear All Formatting Delete Formatting
Ban boi den doan van ban | Ban b6i den doan van ban Ban boi den doan van ban
235 | Trong MS Word 2010 dé tao comment cho doan vin ban mqun cl}en chu thl.ch chg m,uo;n. cl‘len chu thl.Ch chg Vao tab Review roi m,uo:n. cl‘len chu th{ch chg
no roi vao tab Review roi | no roi vao tab Review roi chon New Comment no roi vao tab Review roi
chon New Comment chon Track Changes chon Compare
N . A Chon comment cin x6a Chon comment can x0a . . A
236 |Trong MS Word 2010 dé x6a mot comment trong van ban Vo tab Review rdi chon Vao tab Review rdi chon | Vao tab Review rdi chon Vo tab Rev.lew roi chon
Delete . Reject
Delete Reject
237 |Cho biét tap tin nao thi hanh (mg dung Microsof Word 2010: Word.exe MSWord.exe Word.com WinWord.exe
238 [Trong MS Word 2010 d& chén mét biéu db biéu dién dir liéu trong mét bang da chon, ta thyc hién: Vo tab Insert roi chon Vao tab Insert - Picture Vao tat_) Insert - Format - Insert - Object - Chart
Chart Chart Picture - Chart
ot yen , Chon menu Tools, chon Chon menu Tools, chon Chon menu Tools, chon
p Day 1a hién twong 3, ¢ AutoCorrect, chon Options, chon Spelling & | Customize, chon Spellin,
Khi soan thao van ban tiéng Viét, xuit hién dudng ring cua nim dudi dong vin ban, d& xu ly khong con hién |kha ning do Virus nén cn . RN P S p; £ PO p £ ¢
239 . e A ; . R, . Spelling & Grammar va | Grammar va bo dau chon & Grammar va bo dau
tuong do, ta thuc hién lan lugt cac thao tac: phai quét Virus trén may ik . . . .
tinh bo dau chon tai muc tai muc Check spelling as chon tai myc Check
Check spelling as you type you type spelling as you type
240 Tqrong MS; Word %010 ‘khl soan thao van ban, dé dinh dang khoang cach giira hai dong trong doan la 1,5 lines, ta Shift + 5 Alt+1+5 Alt+5 Cul+s
su dung t0 hop phim nao
241 |Trong MS Word 2010 dé thay déi mau chit dang boi den ta chon Font C‘Z'g’;;r:: thanh Insert - Picture Format - Symbol Format - Picture
242 |Dé chuyén ddi qua lai giita céc trinh img dung dang dugc kich hoat, ta sir dung: T6 hop phim Alt+ Tab | T hop phim Ctrl + Tab | Té hop phim Shift + Tab | T hop phim Ctrl + C
243 |Dé dit mat khéu bao vé cho tai lidu dang soan thao, ta thuc hién File - Protect Document File - Protegt Document - Tools - Protect Document | Tools - Protect - Security
Encrypt with Password
244 Trong} M? W(AJ‘rd 2010 khi soanﬂ/thaﬁ) van bafl, de‘ dinh dang tang khoang cach gitta cAc dong trong mot doan van Ctrl+1+1 Alt+1+1 Ctrl + 2 Alt+2
ban 1én gap doi (Double), ta Nhan t6 hop phim nao:
245 |Khi thyc hién Ctrl + PageUp hodc Ctrl + Page Down, con tr6 s& di chuyén: Len xuoniilr];rang man Ny en xubng 1 trang van ban | V& du hodc cudi dong Qua trii hl(zzctgua phi |
R Vao tab Insert - Table - R .
246 |Trong MS Word 2010 dé dinh dang ¢t (chia doan van thanh nhiéu cot) cho doan van ban da chon, ta thuc hién Véo .tab Insert - Table - Convert text to Table - Vao tab Insert - Table - Edit - Columns
insert Columns Convert text to Table
Number of Columns
Dit con tré tai noi cn Y . . A A
chén hang trong Table Chon 6 tai noi can chén | Dt con tro tai 6 cudi cung
247 |Dé chén thém mot hang trong Table, ta thuc hién nhu sau gtrong * | hang, chon Table - Insert - | bén phai cta Table, Nhin Tt ca déu ding

chon Table - Insert - Rows
Above hoac Rows Below

Cells - Insert Entire Row

phim Tab

Trang 13/25



) - ) 2 X , T IR B T i K -
248 |bé¢ dinh dang gach chan mot doan van ban dang chon véi nét d6i ta nhan t6 hop phim Nhan 6 sl;lr:?;tihgn Cul Nhan toshr(]jfilztahgn Crl Nhan t6 hgp phim Ctrl + U Ctrl + Shift + A
249 |Trong MS Word 2010 dé luwu File voi mot tén khac ta thyc hién Chon File - Save As Chon File - Save Chon Edit - Save As Chon Edit - Save
250 |Trong MS Word 2010 dé luu mét tap tin dang duoc luu trude d6 véi mot tén File khac, ta 4n phim F9 F10 F11 F12
251 |Trong Microsoft Excel, khi mudn sip xép (Sort) ving dit liéu dang chon Vao Data -> Sort... Vao Data -> Options... Vao Data -> Filter... Vao Format -> Options...
. A A ’ 4 , . , . A A r +
252 |Trong Microsoft Excel, d¢ chon toan bd cac 6 trén bang tinh Nhan t6 Shﬁ};tllhgn Cul Nhan t6 hop phim Ctrl + C|Nhan t6 hop phim Ctrl + A Nhan 6 },15\(?; f}gm Cul
2 £ Lz 4n td I + 4n td i + . .
253 |Trong Microsoft Excel, d¢ xuong dong trong cung mét 6 Nhan t6 hop phim Ctrl + B Nhén t hg;; tl;:llm Alt Nhén 6 h(i:pllihlm Alt Nhan t6 hop phim Ctrl + D
. P g A Nhn t hop phim Ctrl + | Nhan t hop phim Alt + | Nhén t6 hop phim Ctrl + | Nhén 3 hop phim Alt +
0,
254 | Trong Microsoft Excel 2010, dé dinh dang kiéu s6 % cho 6 hién tai Shift + % Shift + % Alt + % Cirl + %
255 |Trong Microsoft Excel 2010, dé dinh dang kiéu dit lidu cho viing dwoc chon Vao Home -> Number... Vao Data -> Number... Vao Insert -> Number... Vao View -> Number...
256 |Trong Microsoft Excel, dé tao biéu dd cho ving gia tri dwoc chon Vao Tool -> Chart... Vao Insert -> Chart... Vao View -> Chart... Vao Format -> Chart...
. PR L Nhién t6 hgp phim Ctrl + | Nhin t6 hop phim Alt+ | Nhén t6 hop phim Shift + | Nhén t6 hop phim Shift +
257 |Trong Microsoft Excel, dé chén thém 1 Bang tinh (Worksheet) Shift + F11 Shift + F11 F11 F10
. 2 1a A N JUN A Vao Data -> Insert -> Vao View -> Insert -> Vao Home -> Insert -> Vao Home -> Insert ->
258 |Trong Microsoft Excel 2010, dé chén thém 1 Dong (Row) trén dong hién tai Insert Sheet Rows Insert Sheet Rows Insert Sheet Row Insert Sheet Rows
. 2 1a A . A Vao Home -> Insert -> Vao View -> Insert -> | Vao Insert -> Insert Sheet Vao Data -> Insert ->
259 | Trong Microsoft Excel 2010, d€ chén thém 1 Cot (Column) truée cot hién tai Insert Sheet Columns Insert Sheet Column Columns Insert Sheet Columns
260 |Trong Microsoft Excel, vao DATA -> FILTER... Dé xo6a toan b nodi dung Dé trich loc thong tin bé in Dé thay d6i phong chir
261 [Trong Microsoft Excel, d& in bang tinh dugc chon Vao View -> Print... Vao Format -> Print... Vao File -> Print... Vao ;‘:\‘/’:’e; Print
262 |Trong Excel 2010, mudn x6a hin mét hang ra khoi trang tinh, ta danh diu khdi chon hang nay va thyc hién Home -> Delete Data -> Delete Table -> Delete View -> Delete
2 2 N 2 + ; + + ; + + : + ift + : Shift +
263 |Khi dang lam viéc voi Excel, c6 thé di chuyén tir sheet ndy sang sheet khac bang cach sir dung céc to hgp phim Tab + Page Up ; Tab Ctrl + Page Up ; Curl Alt+ Page Up ; Alt Shift + Page Up ; Shift
Page Down Page Down Page Down Page Down
264 |Trong Microsoft Excel, dé luu bang tinh hién tai vi tén méi Vo File -> Save... Vo File -> Save As... Vao View -> Save As... Vao Edit -> Save As...
265 [Cac 6 dit lidu cua bang tinh Excel c6 thé chira: Céc gid tri iﬁil(:)ci’ ngdy, s0, | Céc gid mcl}(lfé N8> 80 | cac dir liéu la cong thirc Tét ca déu ding
266 Khl ta nhe_tR dir he;uﬁde_tng Ngay Thang Nam, néu gid tri Ngay Thang Nam d6 khong hop 1€ thi Excel coi d¢ la d Thi Gian 6 Ngdy Thang Nam Chui
liéu dang nao sau day
267 |Dit lidu kiéu s6 trong Excel nim & vj tri ndo trong 6 Bén trai Giita Bén phai Tit ca déu sai
268 [Dir lidu kiéu chudi trong Excel nim & vi tri ndo trong 6 Bén trai Gilra Bén phai Tat ca déu sai
K 2 e A . . < o . N £ a1a Chi mot trong hai gia tri: . R
269 |Két qua cia mot phép so sanh hodc phép toan Logic bao gio cling cho két qua la True False True hodc False Ca True va False
Hién thi dia chi 6 hién
270 [Trong Excel, 6 Name Box co cong dung gi Hién thi cong thitc cia 6 | Hién thi dit liu trong 6 Canh 1& dit liéu cho 6  |hanh va tén clia viing dang
chon
271 |Dé tinh trung binh cong gia tri sd tai cac 6 C1, C2 va C3. Ta thyc hién cong thirc nio sau day: =SUM(C1:C3)/3 =AVERAGE(C1:C3) =(C1+SUM(C2:C3))/3 Tat ca déu ding
. A a -> a -> A -> ; ->
272 |Trong bang tinh Excel 2010, dé tach dir liéu trong mét 6 thanh hai hodc nhiéu 0, ta thuc hién Véo Insert -> Text to Vo Home ->Text to Vao Fomulas ->Text to Véo Data -> Text to

Columns...

Columns...

Columns...

Columns...
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Vao Review -> Freeze

Vao Page Layout ->

273 |Trong Excel 2010, dé gilr ¢b dinh hang hodc cft trong cura s6 soan thao, ta danh diu hang hodc cot, sau do Vao View -> Freeze Panes Vao Home -> Freeze Panes
Panes Freeze Panes

274 |Trong Microsoft Excel, ham SUM ding dé Tinh tong cac gia tri duoc Tlm, gia tyr; lo'n nhat trong Tlm,gla tr1 r?ho nhat trong Tmh' gia t,r1 @ng binh cua
chon cac gia tri dugc chon cac gia tri dugc chon céac gia tri dugc chon

275 | Trong Microsoft Excel, ham MAX diing dé Tinh tong cac gia tri duoc Tlm' gia tyn lcm nhat trong Tlmrgla tr1 qho nhat trong Tmh' gia tyr; t}'ung binh cua
chon cac gia tri dugc chon cac gia tri dugc chon cac gia tri dugc chon

276 |Trong Microsoft Excel, him MIN ding dé Tinh tong cac gia tri dugc Tlm, gia tyr; lo'n nhat trong Tlm,gla .t'rg r?ho nhat trong Tmh, gia t,rg t.rung binh cua
chon cac gia tri dugc chon cac gia tri dugc chon céac gia tri dugc chon

277 |Trong Microsoft Excel, him AVERAGE diing dé Tinh tong cac gia tri duoc Tlm' gia tyn lcm nhat trong Tlmrgla tr1 qho nhat trong Tmh' gia tyr; t}'ung binh cua
chon cac gia tri dugc chon cac gia tri dugc chon cac gia tri dugc chon

278 |Trong Microsoft Excel, ham ROUND dung dé Tinh tdng Tim gié tri nho nhét Lam tron sb Tinh gia tri trung binh

. SN 5 AR AN Cét bo cac khoang tréng | Cét bo cac khoang tréng | Cét bo cac khoang trdng | Cit bo cac khoang trong

279 | Chiic ndng cta ham TRIM(text) 13 dé ding: dAu chudi Text cubi chudi Text dAu va cudi cua chudi Text|  gitra chudi Text

280 |Trong Excel, dé tinh tong véi diéu kién da cho, ta dimg ham MAX SUM SUMIF TOTAL

281 |Ham nao sau dy ding dé chuyén chit thuong thanh chit IN HOA UPPER LOWER LEN PROPER

282 |Str dung ham nao dé bién ddi ky tw ddu ctia mdi tir thanh ky tur in hoa trong mot 6 chira dit liéu kiéu chudi (Text): TRIM LOWER UPPER PROPER

283 |Ham nao sau day cho phép chuyén d6i mot chudi sb tir dang chir sang dang s6 Val Upper Value Lower

284 |Ham nao sau day cho biét chidu dai cua chudi ky tur Len Lower Upper If

~ A s A A pa a2 . COUNT, COUNTA, DSUM, SUMIF,

285 |Trong Excel, nhitng nhém ham nao sau day c6 str dung diéu kién dé tinh toan. COUNTIE COUNTIE MAX, MIN, AVERAGE, SUM, SUMIF, DSUM

286 |Mot cong thirc trong Excel ludn bit ddu bang diu nao sau déy ? # $ =

287 |Trong Excel, dia chi ndo sau ddy 13 dia chi tuyét dbi C$1:D$10 $C$1:$D$10 C$1:3D$10 $C$1:$D10

288 |Trong Excel, dia chi sau déy 13 dia chi tuyét ddi cot va trong ddi hang C$1:D$11 $C$1:$D$11 C$1:3D$11 $C1:$D11

289 |Trong Excel, cho biét dia chi nao sau déy khong hop 18 1113A BB$111 AA222 $BA20

290 STércIJ:g Excel, tai 6 A2 c6 cong thirc =A1&$B$1&C$1. Khi sao chép cdng thirc nay dén 6 C3, cong thirc tai 6 C3 —CoRSBSLRES —Co8SBSLRES? —Co8SBSIRES3 —Co8SBSIRESA

291 E?QS Excel' tai 0 A3 €6 cong thire =SUM(AL:B2)&SBSL. Khi sao chép cong thire ndy den 6 DS, cong thite i 0| - _q\ vy na-pajeses1 | =SUM(DAES)&SBS2 | =SUM(DS:E6)&SBS3 | =SUM(D3:E4)&$BS

292 |Trong bang tinh Excel, khi chiéu dai di ligu kiéu s 16n hon chiéu réng ciia 6 thi s& hién thj trong 6 chudi cac ki tu & $ % #

293 |Tén mot tép tin bang tinh Excel 2010 thuong c6 dudi mo rong 1a XLSA XLSY XLSK XLSX

Trong bang tinh Excel, diéu kién trong ham IF dugc phat biéu dudi dang mot phép so sanh. Khi can so sanh khac
294 . A x A <> # & ><
nhau thi sir dung ki hiu nao sau day

295 [Trong Excel, khi viét sai tén ham trong tinh toan, chuong trinh thong bao 13i #NAME! #DIV/0! #VALUE! #N/A!

296 |Trong Excel, tai & A2 ¢6 gia tri 12 chudi TINHOC. Tai 6 B2 gd cong thirc =LEN(A2) thi nhan duoc két qua 4 TIN 6 TINHOC

297 Trong Excel, tai 6 A2 c6 gié trji la chuéi HOAHONG, B2 c6 gié tri 1a chuéi PHUONGTIM. Tai 6 C2 gd cong HONG HOAHONG HOATIM UONG

thirc =MID(A2&B2,4,4) thi nhan dugc két qua

Trang 15/25



Trong Excel, tai 6 A2 c6 gia tri 1a chudi HOAHONG, B2 c6 gi4 tri 1a chudi PHUONGTIM. Tai 6 C2 g& cong

298 thitc “MID(B2.2,5)&LEFT(A2.3) thi nhan duoe két qua TIMHONG HOAHONG HUONGHOA HOAPHUONG
Trong Excel, tai 6 A2 c6 gia tri 1a chudi HOAHONG, B2 c6 gi4 tri 1a chudi PHUONGTIM. Tai 6 C2 g& cong
299 e =MID(B2,2,5)&LOWER(LEFT(A2,3)) thi nhan duwgc két qua HUONGhoa TIMHONG HUONGHOA HOAPHUONG
Trong Excel, tai 6 A2 c6 gia tri 1a chudi HOAHONG, B2 c6 gi4 tri 1a chudi PHUONGTIM. Tai 6 C2 g& cong
300 thitc “MID(B2.1,6)&RIGHT(A2.4)) thi nhn duoc két qua HOAPHUONG HOAHONG HUONGHOA PHUONGHONG
301 |Trong Excel, tai 6 A2 ¢6 gia trj [a chudi TINHOC. Tai 6 B2 gb cong thirc =LEFT(A2,3) thi nhan dugc két qua TIN HOC 3 Tinhoc
302 |Trong Excel, tai & A2 c¢6 gia trj [a chudi Tinhoc. Tai 6 C2 gd vao cong thitc =A2 thi nhan dugc két qua Value TINHOC TinHoc Tinhoc
303 Tr‘ongAExceI, tgugo A? ¢6 gid tri la chuoi TINHOC, B2 c6 gia trj 1a chuoi CCA. Tai 6 C2 gd cdng thirc =A2&B2 TINHOC CCA CCA TINHOCCCA TINHOC
thi nhan dugc két qua -
Trong Excel, tai 6 A2 c6 gia tri 1a chudi HOAHONG, B2 c6 gié trj la chudi DALAT. Tai 6 C2 gd cong thirc
304 —LEFT(A2.3)&B2 thi nhan duoc két qua HOAHONG HOAHONGDALAT HOADALAT DALAT
Trong Excel, tai 6 A2 c6 gia tri 12 chudi HOAHONG, B2 c6 gi4 tri 1a chudi PHUONGTIM. Tai 6 C2 gb cong
305 thitc —A2&RIGHT(B2.3) thi nhin dwoc két qua HOAPHUONGTIM PHUONGTIM HOAPHUONGHONG HOAHONGTIM
306 |Trong bang tinh Excel, cho biét két qua khi thyc hién cong thirc: =LEN(LEFT("THANH PHO DALAT"))+2 9 3 6 10
307 Tr?ng ExceI,At;al 9 A2 cb gid tri & so 80, B2 c6 gid tri 1a s6 100. Tai 6 C2 gb céng thirc =COUNT(A2:B2) thi 90 80 180 2
nhéan dugc két qua
308 Tr?ng ExceI,Atm qAZ 0 gia tri la s 80, B2 c6 gid tri 1a s6 100. Tai & C2 gb cdng thirc =COUNT(A2:B2)+B2 thi 80 190 280 102
nhéan dugc két qua
309 Tr?ng Excel,gtm QAZ c6 gia tri 1a s6 80, B2 c6 gia tri 1a s6 100. Tai 6 C2 g6 cong thic =A2 - COUNT(A2:B2) thi 78 100 102 80
nhéan dugc két qua
310 |Trong Excel, tai & A2 ¢6 gia tri 1a ngdy 30/04/2016. Tai 6 B2 gd cong thirc =DAY (A2) thi nhan dugc két qua 2016 04 30 8
Trong Excel, tai 6 A2 c6 gia tri la ngay 30/04/2016. Tai 6 B2 g6 cong thac =DAY(A2)+MONTH(A2) thi nhan
311 PR 34 8 30 04
dugc két qua
312 Trong IAVExceI", tai 6 A2 c6 gid tri 1a ngay 30/04/2016. Tai 6 B2 gb cong thic =DAY (A2)-MONTH(A2) thi nhan 26 34 30-04 04
dugc két qua
313 |Cac ham IF, AND va OR la thudc loai ham xir ly dir ligu: Sb Ngay Thang Nam Logic Chudi
314 |Pé tinh Binh quan cho cot Téng Luong tir E6 dén E12. Ta sir dung cong thirc nio sau day: =SUM(E6:E12) =AVG(E6:E12) =AVERAGE(E6+E12) =AVERAGE(E6:E12)
315 |Dé tinh gid tri trung binh ciia céc s6 c6 trong cc 6 B1, C1, D1, E1, ta dung cong thic: =Round(Average(BLE1).0) - _ 5 o a0e(1:E1) =Average(B1,C1,D1,EL) Tt c4 déu ding
316 |[Pé tinh tong (Auto Sum) cic 6 lién tuc ciia mot cot, ta dua con tro vé 6 chira két qua rdi thyc hién: Nhin t6 hgp phim Ctrl+= Chon Data - Subtotals Nhin t hgp phim Alt+= Tét ca déu ding
Nhén vao biéu tuong Fill Chon menu Format - Nhin vio bidu twone Font
317 [Pé t6 mau nén cho 6 dir lidu, ta chon 6 cin 6 rdi: Color trén thanh cong cu | Cells, chon Font va chon R ) Ag Tét ca déu ding
; Color trén thanh cong cu
Formatting Color
318 |Trong Excel, cong thirc =MOD(32,5) tra vé& két qué nao sau dy 5 2 6 0
319 |Trong Excel, cong thirc =INT(32/5) tra v& két qua nio sau day 5 2 6 0
320 |Trong Excel, cong thire =MOD(INT(25/6),3) tra vé két qua nao sau day 1 3 5 7
321 |Trong Excel, cong thirc =INT(25/MOD(25,3)) tra vé két qua ndo sau dy 22 25 2 3
322 |Trong Excel, cong thirc =INT(13/3)+MOD(13,3) tra v& két qua nio sau day 4 10 6 5
323 Tr‘c,)ng‘ MS ExceJ %010, gia su tai 6 C2 trong bang chtra gia tri 3.124567 va tai 6 C4 c6 cong thirc la =mod(C2). Cong thite khong ding 012 3 312
Gia tri ciia C4 sé€ la:
324 |Trong MS Excel 2010, Ham tim vi thir cia mot s trong dy sb (xép thir hang) COUNT MIN MAX RANK
325 |Trong MS Excel 2010, gia s tai B3 gd nhu sau: today() két qua 1a today() Bio 16i #NA Tat ca déu sai
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Nhén chut phai ->
Format Cell -> Tab

K¢ duong thing 45 46 rdi

Nhén chuét phai ->
Format Cell -> Tab

326 |Mudn mdt 6 trong bang c¢6 hudng chir nghiéng 45 d9, tai 6 do thuc hién Alignment -> Wrap text, g6 dit ligu vao Alignment -> Orientation, Tat ca déu sai
chon 45 chon 45 Degrees
Nhén chudt phai -> chon | Nhén chudt phai -> chon | Nhén chudt phai -> chon | Nhin chuét phai -> chon
327 |Trong MS Excel, d8 dinh dang cac dir liéu dang s tai cot thir n 1a dang tién 18, tai 6 do, chung ta thuc hién Format Cells -> Number - | Format Cells -> Number - | Format Cells -> Number - | Format Cells -> Number -
> General > Currency > Fraction > Accouting
328 Iﬁr:r&l\:léslsxcel, gia su tai 6 C2 trong bang chura gid tri 3.124567 va tai 6 C4 c6 cong thuc la =round(C2). Gié tri Cong thitc khong diing 31245 3124567 312
329 |Trong MS Excel, tim cong thirc dung tai 6 D13 =sun(B1-B4) =Sum(B1:B4) =Sum(B1->B4) Sum(B1:B4)
330 |Trong MS Excel, anh (chj) sir dung t6 hgp phim nao dé huy bo thao tac vira thyc hign? Ctrl+S Ctrl + C Ctrl + X Ctrl +Z
331 Trong Excel gia tri 6 Al, B1, C1, D1, E1 lan Iugt 14 2, 4, 6, 8, 10. 2 3 6 9
Tai 6 F1 nhép cong thire =MATCH(6,$A$1:$E$1,1) tra vé két qua ndo sau day
332 Trong Excel gia tri 6 Al, B1, C1, D1, E1 lan Iugt 14 2, 4, 6, 8, 10. 8 6 4 2
Tai 6 F1 nhép cong thire =MATCH(8,$A$1:$E$1) tra v& két qua ndo sau day
333 Trong Excel gia tri 6 Al, B1, C1, D1, E1 lan Iugt 14 2, 4, 6, 8, 10. 1 2 3 6
Tai 6 F1 nhép cong thirx =MATCH(6,$C$1:$E$1) tra v& két qua nio sau dy
334 Trong Excel gia tri 6 Al, B1, C1, D1, E1 lan Iugt 14 2, 4, 6, 8, 10. 1 3 5 7
Tai 6 F1 nhép cong thirc =MATCH(6,$A$1:$E$1,0)+2 tra vé két qua ndo sau day
335 [Trong Excel, tai 6 H9 chira gid tri 167900. Tai 6 G9 ta lap cong thirc nao sau day dé c6 két qua la 168000 =MOD(H9,1000) =ROUND(H9,3) =ROUND(H9;-3) =INT(H9)
336 |Trong Excel, cong thirc =AND(3>4,0R(6<9,14>=8)) s& c két qua la gi4 tri ndo dudi diy FALSE TRUE SAI DUNG
337 Tr(?ng‘ Excel, Eal 0 A2 chira gia tri 16HDXD79, tai 6 A3 nhap cdng thic =IF(MID(AZ2,3,2)="XD",10,20) cho két HD XD 10 20
qua nao sau day
338 [Trong Excel, cong thirc =LEN("Microsoft Excel 2010") cho két qua 20 18 22 2010
339 [Trong Excel, t6 hgp phim nao sau day cho phép ngay lap tirc dua con tré vé 6 dau tién (6 Al) clia bang tinh Alt + Home Ctrl + Home Shift + Home Tab + Home
340 [Trong bang tinh Excel, tai 6 A2 ¢6 gia tri 10. Tai 6 B2 g5 vao cong thirc =MOD(A2,5)*5 thi nhan dugc két qua #VALUE! 50 250 0
Trong Excel, gia tri cac 6 Al, A2, A3 lan luot la cAc sb: 134, 135, 136. Tai 6 A4 ta nhdp cong thic =
41 K . i : ’ 27 404 4 41
3 ROUND(SUM(A1:A3),-1) thi két qua la 0 0 05 0
34 | Trong Excel, cong thie sau s& cho két qua nhu thé nao biét rang cac 6 dir lidu trong cong thirc déu 16n hon 0 0 1 3 )
=IF(SUM(B2:D2)>=AVERAGE(B2:D2),1,0)
R L R oz X DL 1 X1 n " =Right("Da Lat Thanh [ =Mid("Da Lat Thanh Pho Left(RIGHT("Da Lat Left(RIGHT("Da Lat
343 |Cong thirc nao sau day cho phép lay ra chudi "Pho" tir chudi ky ty "Da Lat Thanh Pho Hoa Pho Hoa",2) Hoa" 4.3) Thanh Pho Hoa",7),3) Thanh Pho Hoa",14).3)
344 |Cong thirc nao sau day 1a mot cong thite déing ci pha =SUM(10,A1:A100) =IF(1=2 AND =MIN(12,MAX(1:10)) ="Lam
g y la mt cong g cii phép = Al 4<4."Ping""Sai") = ; ; Péng"+RIGHT("2015"2)
345 |Cong thirc nao sau day 1a mot cong thirc ding ct phap :IF(AND(1>)2’ Bing). 101 _jr152 AND 354,1,0) | =IF(OR(1>2,"Ding"),1,0) | =IF(OR(1>2,2<1),1,0)
346 |Cong thirc nao sau day la mét cong thire sai cii phap =IF(AND(3>2,5<=6),0,1) | =IF(OR(3>2,5<=6),1,0) =IF(1>2,"Pung","Sai") =IF(OR(1>2,"sai"),1,0)
347 |Cong thirc nao sau day la mét cong thirc sai cil phap =1F(1>2;2,3) =MIN(1) =MAX(1+2,3) =SUM(A1:A10)
Pém cac o trong vung A N N
Pém céc 6 trong ving | L94:L97 ¢6 dit liéu gibng beém cic 6 trong ving < X .
348 |Cong thirc =COUNTIF(L94:L97,M9%4) sé: L94:L97 c6 chudi M4 nhu dit lidu & 6 dia chi L94:I,497~c1.)Achu. AM94Al va Tat ca déu sai
¢o dir liéu kiéu so
M94
349 |Chudi ndo sau day la két qua cua cong thirc: =Proper("Tin hoc"): Tin Hoc TIN Hoc tin hoc TIN hoc
350 |Cong thirc = ROUND(3.56,1) s€& cho ra gia tri: 3.5 3.6 3.50 4
351 |Cho biét két qua tra vé khi thyc hién cong thirc: =NOT(AND(5>2,2>=2,9<10)) TRUE FALSE 2 5
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352 |Cho biét két qua khi thuc hi¢n biéu thirc: =Not(23+12=2015) True #N/A #REF False
353 [Cho biét két qua cuia cong thirc: =MIN(5,7,9+MAX(5,7,9)+MOD(9,7) 14 17 15 16
354 |Pé tinh tong cac gia trj trén viing dia chi (B5:B7), ta thuc hién cong thirc: =SUM(B5:B7) =SUM(B5,B6,B7) =SUM($B$5:$B$7) Tat ca déu ding
355 |Pé tinh gié trj binh quan tir E6 dén E12, ta sir dung cong thirc nio sau day: =SUM(E6:E12) =AVG(E6:E12) =AVERAGE(E6+E12) =AVERAGE(E6:E12)
356 |Cho biét két qua ctia cong thirc sau: =IF(AND(23>12,0R(12>23,23>12)),2007,2006): 2007 False 2006 Bio 16i
357 |Cho biét két qua ctia cong thirc sau: =ZAND(OR(FALSE,3>2), AND(TRUE,FALSE)): 2 3 True False
358 [Cho biét két qua cua cong thirc sau: = MIN(MAX(2,3,4),MIN(5,6,7.8)): 2 5 4 8
359 |Cho biét két qua ciia cong thirc: =LEN(MID("THANH PHO DA LAT", 9)): 8 9 16 Bio 16
f A A T U SR _ =AND(5>6, =OR(AND(5>4,3>1),10>2( _
360 |Cac biéu thuc sau day, cho bict biéu thirc nao c6 két qua la FALSE =0R(5>4,10>20) OR(1056,1>3)) 0) =AND(5>4,3>1,30>20)
361 |Cho biét két qua ciia cong thirc sau: =LEN(TRIM(RIGHT("THANH PHO DALAT" 6))) 10 8 7 5
362 |Cho biét két qua ciia cong thirc sau: =LEN(TRIM(MID("THANH PHO DALAT" 6,5))) 3 4 5 6
363 |Hiy cho biét két qua ciia cong thirc sau: =COUNTA(3,"DA LAT",7): 2 4 3 5
364 |Hay cho biét két qua cua cong thirc sau: =COUNT(3,"HOA",5,6,"DA LAT",8) 3 4 5 6
365 |Két qua cong thirc =MIN(2,MOD(8,5)) la: 8 7 2 5
366 |Cong thirc nao sau day cho két qua 12 2016 =2016/MOD(2016,1) =2016/MOD(1,2016) =2016/MOD(2,2016) =2016/M0OD(2016,2016)
367 |Cong thite nao sau day cho két qua I 100 =SUM(1,9,10,MAX(1,44))|=SUM(1,9,10,MAX(1,44)) [=SUM(1,9,10,MAX(1,44))[=SUM(1,9,10, MAX(1,44))
+36 +37 +38 +39
368 |Trong MS Excel 2010, ham nao ddi tht cac ky tu trong chudi sang chir thuong Upper Lower Length Text
z A1 2 , N R NP . . Ghi vao gia tri tong hai 6 Ghi cong thuc : Ghi cong thirc :
. AT
369 |Trong MS Excel, d¢ tu dong tinh tong ctia hai 6 A1 va C1 anh(chi) c6 thé : Ghi cong thue : =A1+Cl a6 ~SUM(A1&C1) -SUM(A1+C1)
.2 Nhip vao biéu twong
NN o ) Chon ving dit liéu, Insert - | 15Tt - Chart, chon kieu 1 oy s 2 chon kidu o
370 |bé¢ v€ biéu do trong Excel, ta thuc hién cac thao tac: A biéu do, chon vung dir 2 an . N Tat ca déu ding
Chart, chon kiéu biéu do.. licu biéu do, chon vung dir
o liéu..
- - , - e + A A .~ + A A s i~ + A A 5.
371 |T6 hgp phim nao sau day, dé danh dau boi den khoi 6 roi rac? Gix Ctr,l. ,Nha,n CAhth Gitr Cul ‘Nhe,m Shuot trdi | Gitr Alt I\\Ihar,l Cll uot pha Khong thyc hién duoc
phai vao cac 6 vao c&c O Vao céac 0
Trong Ms Excel. DPé dua con trd vao 6 dit liéu stra doi dit lidu trong 0, anh
372 |(chi) nhin phim chtrc ning nio? F2 F10 F3 F5
A L A £ a1s =SUM(10,15, =SUM(1,15, =SUM(1,15, =SUM(1,15,
373 |Cong thirc nao sau ddy cho ket qua la 88 MIN(27,45))+MAX(1,45) | MAX(27,45))+MIN(1,45) | MIN(1,45))+MAX(27,45) | MIN(27,45))+MAX(L,45)
PPV . Nhén d6i chudt Trai tai | Nhin chudt phai tai Sheet | Nhin chudt phai tai Sheet N
374 | Trong MS Excel, Dé doi tén mdt Sheet ta thyc hi¢n Sheet d6 1di ddi tén Sheet. d6 va chon Insert. d6 va chon Delete. Khong doi duge
A A A IR =MIN(15,14,18)+MAX(44|=MIN(15,14,18)+MAX (44 |=MIN(15,14,18)+MAX (44 | =MIN(15,14,18)+MAX (44
375 |Cong thirc nao sau day cho ket qua 1a 66 33.22)+10 33.22)+8 33.22)+6 33.22)+16
376 |Tén mét tap tin Trinh dién Powerpoint 2010 thuong c6 dudi mé rong la PPTA PPTR PPTK PPTX
377 |Trong Powerpoint 2010, d& chén thém 1 Slide vao file trinh dién Vao Insert -> New Slide... | Vao File -> New Slide Vao Home -> New Slide | Vao Edit -> New Slide
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Chon dbi tuong can tao

Chon dbi tuong can tao

Chon dbi tuong can tao
hi¢u ung -> Custom

Chon dbi tuong can tao

378 |Trong Powerpoint 2010, d& tao hiéu img cho cac ddi twong hi¢u ung -> Animations -> | hiéu ung -> Slide Show -> L hi¢u tng -> Insert -> Add
L Animation -> Add L
Add Animation... Add Effect... Animation...
Effect...
. 2 o PP Vao Slide Show -> Vao Slide Show -> Slide Vao View -> Slide Vao Transitions -> chon
379 |Trong Powerpoint 2010, dé tao hiéu Gmg chuyén doi gitra cac trang Custom Animation Transition Transition... hiéu tmg...
. % A -> Sl J i -> Sl % 3 i ign ->
380 |Trong Powerpoint 2010, dé chon mau giao dién cho cac Slide Vao Form.at Slide Vao Slide Show Slide Vao Design -> chon mau... Vao Slide DESIgn chon
Design... Design... mau...
381 |Trong Powerpoint, dé chén biéu db Vio View > Chart... | Vao Format > Chart... | V° S"Cd}fages'g” V2o Insert -> Chart...
Chon ddi tugng can tao Chon déi tugng can tao Chon déi tugng can tao Chon d6i tugng can tao
382 |Trong Powernoint 2010. 42 tao lién két chuvén dn trane ké i lién két -> Insert ->  |lién két -> Insert -> Action | lién két -> Slide Show -> | lién két -> Slide Show ->
g P ’ ; Y & P Custom Shows -> Slide -> | -> Hyperlink to -> Next | Action settings -> Slide -> Custom Shows ->
Next slide slide Next slide Hyperlink to -> Next slide
L. X Chon dbi tuong can tao Chon dbi tugng can tao Chon dbi tugng can tao
Chon ddi tuong can tao n ok . a1 X R A
. % A1k I Ao a4 . lién két -> Insert -> Action |lién két -> Insert -> Action lién két -> Insert ->
383 |Trong Powerpoint 2010, dé tao lién két chuyén dén trang bat ky lién két -> Insert -> Action . .
> Hyperlink to -> Slide -> Hyperlink to -> Next |-> Hyperlink to -> Custom Custom Shows ->
M slide. .. Show... Hyperlink to > URL...
Chon déi tugng can tao Chon déi tugng can tao Chon d6i tuong can tao Chon déi tugng can tao
384 |Trone Powerpoint 2010. dé tao licn két chuvén dén trane cudi cin lién két -> Insert -> lién két -> Insert -> Action lién két -> Insert -> lién két -> Insert -> Action
& P ’ ; 4 & J Custom Shows -> Slide -> | -> Hyperlink to -> Next | Custom Shows -> Slide -> | -> Hyperlink to -> Last
Last slide slide End Show slide
Vao Insert > Header and | Vao Insert > Header and Vao Insert -> Header and | Vao Insert -> Header and
. X oax « PO Footer -> Slide -> Chon Footer -> Slide -> Chon . .
385 |Trong Powerpoint 2010, dé danh so trang cho tat ca cac slide . Footer -> Slide -> Chon Footer -> Slide -> Chon
Slide Number -> Apply to | Page Number -> Apply to -
Al Al Slide Number -> Apply. Page Number -> Apply.
Vao Insert -> Header & Vao Insert -> Footer -> R Vao Insert -> Header &
N Vao Insert -> Footer ->
. 2 o ah L . . Footer -> Chon Footer -> | Chon Footer -> nhap ndi - .. | Footer -> Chon Footer ->
386 |Trong Powerpoint 2010, dé tao tiéu dé cuoi trang cho slide hién tai . A cn aX [ Chon Footer -> nhap ndi . n ad
nhap ndi dung tiéu dé -> | dung tiéu dé > Apply to dune ticu d& -> Appl nhap ndi dung tiéu de ->
Apply to All. All. ung tieu PPy Apply.
387 |Trong Powerpoint, dé trinh dién Slide ta thyc hién Nhén phim F2 Nhén phim F3 Nhén phim F4 Nhén phim F5
388 |Trong Powerpoint, dé thoat trinh dién Slide tré vé man hinh soan thao ta thuc hién Nhén phim ESC Nhénn phim CTRL Nhén phim ALT Nhin phim SHIFT
389 |[Trong Powerpoint, dé chén bang véo Slide ta thyc hién Vao Insert -> Table... Vao Insert -> Diagram... Vao menu -> Symbol... Vao Insert -> Chart...
390 Trong Powerpoint, sau khi chén hiéu wng cho doi tugng trén Slide, muon hiéu tng xuat hién dong thoi khi trinh After previous on click After click

dién, tai muc Start ta chon

With previous
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Vao Insert -> Movies and

Vao Insert -> Audio ->

Vao Insert -> Sounds ->

Vao Insert -> Audio ->

391 |Trong Powerpoint 2010, dé chén am thanh vao Slide ta thyc hién Sounds -Eliound from Audio from file.. Sound from file. . Movies and Sounds. ..
. 2 R R R, i Vao Insert -> Audio -> Vao Insert -> Audio -> Vao Insert -> Audio -> Vao Insert -> Audio ->
392 |Trong Powerpoint 2010, dé thu &m thanh bén ngoai va chén vao Slide ta thuc hién Record Audio. . Audio from file.. Clip Art Audio... Movies and Sounds. ..
393 [Pé& huy bo thao tac vira thuc hién ta nhin t6 hop phim CTRL+A CTRL +B CTRL+Z CTRL +R
394 |Trong Powerpoint 2010, dé chén cong thirc toan hoc vio Slide ta thuc hién Vao Insert -> Equation... | Vao Insert -> Symbol... Vao Insert -> Object... Vao Insert -> Text box...
R . R . s ol . Vao Home -> New Slide -
3 . -> -> > >
395 |Trong Powerpoint 2010, dé tao mét slide giéng hét nhu slide hién hanh VVao New Slide - Vao Insert -> Duplicate Vao Slide -> New Slide > Duplicate selected
Duplicate selected slides... selected slides. .. Duplicate selected slides... slides
Chon tht ca cac dbi tuong | Chon tAt ca cac dbi tuong . NN . A
. JOR A N iz ; N .z , Chon slide can xda va Chon slide can x6a va
396 |Trong Powerpoint 2010, muon x0a slide hién thoi trén slide va nhan phim trén slide va nhan phim B . K ,
nhan phim Delete nhan phim Backspace
Delete. Backspace
. 2 A A s v .x " Vao View -> Format Vao Design -> Format Vao Format -> Vao Home -> Format
397 |Trong Powerpoint 2010, dé chon mau nén cho mét slide trong bai trinh dién ta thyc hién Backeround. . Background. . Backeround. . Backeround. .
398 |Trong Powerpoint 2010, thanh cong cuy truy cép nhanh c6 tén la Quick Access Toolbar Quick Toolbar Access Access Toolbar Quick Toolbar Access Quick
Chup anh céc chuong
399 |Trong Powerpoint 2010, niit lénh Screenshot c6 chirc nang nao sau day Chén hinh anh vao Slide | trinh dang chay dé chén | Chén &m thanh vao Slide Chén Video vao Slide
vao Slide
400 |Trong Powerpoint 2010, nat 1¢énh Remove Background cho phép Loai b6 nén clia 4nh duge Loai b6 hinh nén Slide Loai b6 méu nén Slide Tht ca déu sai
chon dugc chon dugc chon
401 |Trong Powerpoint 2010, & ché db trinh chiéu, c6 thé chuyén con tro chudt sang dang Laser bang cach Gitr phim QTRL va it Gilr phim ?TRIT.Va nut Gilr phim f\LT Vv anut Gitr phim {\LT Vv anut
chudt trai chudt phai chudt trai chudt trai
; . 4n t6 i + . R
402 |Pé thodt khoi chuong trinh Powerpoint Vio File - Exit... Nhén nt Close. .. Nhén t0 h‘ﬁphlm ALT Tét ca déu dung
. 2 2 A x . . Vao File -> Save as -> | Vao File -> Save & Send - | Vao File -> Save & Send - | Vao File -> Save as ->
403 |Trong Powerpoint 2010, d€ chuyén tép tin trinh dién Powerpoint sang dang Video Create a Video. . > Create a Video. . > Save a Video .. Save a Video. .
404 |Trong Powerpoint, dé tim kiém va thay thé ta dung t6 hop phim Nhin tb hop phim Ctrl + E | Nhan t6 hop phim Ctrl + T | Nhén té hop phim Ctrl + F |Nhin t hop phim Ctrl + H
405 |Trong Powerpoint 2010, vio HOME -> LINE SPACING e quy dinh khoang cich | D quy dinh khodng cich | D¢ quy dinh khodng cach Tht ca dé sai
gilra cac dong gitra cac doan gilra cac dong, cac doan
Vao File -> Info -> Protect Vao File -> Save -> Vao Home -> Info -> Vao Home -> Save ->
406 |Trong Powerpoint 2010, dé cai mat m cho tap tin hién thoi Presentation -> Encrypt Protect Presentation -> Protect Presentation -> Protect Presentation ->
with Password... Encrypt with Password... | Encrypt with Password... | Encrypt with Password...
407 |Trong Powerpoint 2010, dé chuyén doan vin ban dugc chon sang chit in hoa, ta ding 5 hgp phim Ctrl + F2 Ctrl + F3 Shift + F3 Alt + F2
408 |Trong Powerpoint, to hgp phim nao sau duoc ding dé in Ctrl + O Ctrl + P Ctrl + N Ctrl +S
409 |Trong Powerpoint, to hgp phim nao sau ding dé tao thém 1 trang Slide méi Ctrl + O Ctrl + P Ctrl + N Ctrl + M
X J -> a -> a iew -> a ->
410 | Trong Powerpoint 2010, dé x6a toan b dinh dang doan van ban duge chon Vao Home _Clear All Vao Insert _Clear All Vao View (_Zlear All Vao Format _Clear All
Formatting Formatting Formatting Formatting
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Vao Home -> Insert

Vao Insert -> Insert

411 |[Trong Powerpoint 2010, Chén chir nghé thuat WordArt WordArt. . WordArt. . Vao Insert -> WordArt... | Vao Slide -> WordArt...
412 |Trong Powerpoint 2010, sau khi da chén mét bang véo slide, muén chia 6 hién tai thanh 2 6 Nhan chth phii va chon Vao Table -> Split Cells Nhén chu-()t trdi va chon Vao Home -> Split Cells
Split Cells... Split Cells...
Chon c6t cin x0a, nhan Chon ¢0t can x0a, nhin Chon c6t cin x0a, nhan Chon ¢6t can x6a, nhan
413 |Trong Powerpoint 2010, sau khi d& chén mét bang vao slide, mudn x6a c6t nao do chudt phai va chon Split | chudt phai va chon Merge | chuét trai va chon Delete | chudt phai va chon Delete
Cells Cells Columns Columns
414 Khi da‘ng t[‘lnh cA'hleu', Inltlen c‘huyen. fangaman hlr'ih cla mf)t c}{uong trIAnh ung dung khéc (438 md trude) dé minh Home + Tab Shift + Tab Alt + Tab Esc + Tab
hoa ma khong két thuc viée trinh chiéu, str dung t6 hop phim nao sau day
415 Trong ?ower,pm:nt 2010,,lan l}rgt nharAl phim ALT, phim H, phim 1 CTRL+B CTRL +1 CTRL + U CTRL+7Z
tuong ung véi to hgp phim nao sau day
416 Trong ?Ower}?omt 2010, l‘a n luot rfhan phim ALT, phim N, phim T Vao Home -> Format Vao Insert -> Table Vao Design -> Page Setup Vao View -> Zoom
tuong ung voi lua chon nao sau day
i o i + \ X X . s .
417 Trong ?Ower}?omt 2010, tf) hop p}flm CIRL+H Vao Home -> Replace Vao Home -> Reset Vao Insert -> Picture Vao View -> Slide Master
tuong ung voi lya chon nao sau day
418 |Trong Powerpoint 2010, dé thém 1 slide gidng slide hién tai ta ding t6 hop phim 1énh nao sau day ALT+H+E+D ALT+H+1+D ALT+H+D+1 ALT+H+E+1
419 Trong I‘:’owerpoﬁlnt, danh dau 1 doan véan ban sau d6 nhan t6 hop phim CTRL + E, thao tac nay tuong ung véi lua Xoa doan van duoc chon Sao chép doan van dugc | Canh giira doan van dugc | Canh trai doan van dugc
chon nao sau day chon chon chon
420 Trong Powerpoint, danh du 1 doan van ban sau d6 nhan t6 hop phim CTRL + R, thao tac nay tuong ng véi lya | Xoa dinh dang doan van | Canh phai doan van dugce | Canh gilta doan van dugc | Canh trai doan van duogc
chon nao sau day dugc chon chon chon chon
. 2 2 £ oan " Vao View, chon Reading Vao Review, chon Vao Review, chon Vao View, chon Reading
421 |[Trong Powerpoint 2010, dé chuyén sang ché do doc ta thuc hi¢n Mode Reading Mode Reading View View
422 |Trong Powerpoint, dé két thiic trinh dién Slide ta thuc hién nhin phim nao sau day ESC F10 DELATE ENTER
; A . 1 i o Da 6 3n ban ti ) . o N hé A
423 |Trong Powerpoint, t6 hgp phim Ctrl + V thuong duoc st dung dé Xo6a 1 doan van ban an mot d'o an van ban tlr Sao chép mdt doan van ban Citva saOf: ep, mot doan
Clipboard van ban
424 |Trong Powerpoint, t& hop phim Ctrl + C duoc sir dung dé Xoba 1 doan van ban Din mot d.O an vn ban (i Sao chép mét doan van ban Cat v sao ,C hel? mot doan
Clipboard van ban
oz e ) 5 N C o Tét ché d6 khung lugi khi | Bat ché d6 khung lugi khi | Bét, hodc Tét ché do
n 0 g 0 g 3 0
425 |Trong Powerpoint, t6 hop phim Shift + F9 dugc sir dung dé Chuyén sang ché do doc soan thao soan thao khung lisi khi soan thio
L I i 2 5 - : - Bat hoic Tét thanh thude AT
426 |[Trong Powerpoint, t6 hop phim Shift + Alt + F9 dugc st dung dé Bat thanh thudc ké Tat thanh thudc ké ke Tat ca deéu sai
2 J -> a -> . N
427 |Trong Powerpoint 2010, thao tac nao sau day dé tao hi¢u irng bong mo cho doan van ban duge chon Vao HSohn;((jOW Text Vao F(;rgg ZLW Text Vao View -> Text Shadow | Vao Insert -> Text Shadow
2 2 J > A -> a -> a iew ->
428 [Trong Powerpoint 2010, thao tac nao sau day dé thay doi khoang cach giita cac ky tu ciia doan van ban dugc chon Vao Format . Character | Vao Home . Character Vao Insert .Character Vao View .Character
Spacing Spacing Spacing Spacing
2 J > A -> 3 ->
429 |Trong Powerpoint 2010, t6 hop phim SHIFT + F3 tuong mg véi thao tac nao sau day Vao Format -> Change Vao Home . Character Vao Home -> Text Vao Home -> Change Case
Case Spacing Shadow
3 > 3 > 3 > 3 ->
430 [Trong Powerpoint 2010, thao tac nao sau day cho phép xoay hudng cua doan van ban duoc chon vao Ff’rm?t Text Vao Homg Text Vaq Format Vap Home
Direction... Direction... Orientation... Orientation...
431 |Trong Powerpoint 2010, t6 hop phim nio sau ddy cho phép ting kich c¢& ctia doan van ban dwoc chon Ctrl + Shift + > Ctrl + Shift + = Ctrl + Shift + < Ctrl + Shift + ]
2 A -> -> a -> ->
432 [Trong Powerpoint 2010, thao tac nao sau day dé chia doan van ban dugc chon thanh 2 cot Vao Home -> Column Vao Home -> Columns Vao Insert -> Columns Vao Insert -> Columns
Two Columns Two Columns
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Quy dinh thoi gian trinh

Quy dinh thoi gian chay

433 [Trong Powerpoint 2010, lénh Rehearse Timings dung dé dién cho timg Slide An Slide hién tai hiéu ung cta doi tuong Xoa Slide hién tai
dugc chon
434 |Trong Powerpoint 2010, 1énh nao sau diy cho phép quy dinh thoi gian va 16ng giong noi cho tirng slide Rehearse Timings Record Slide Show Custom Slide Show Broadcast Slide Show
435 |Phong chir ARIAL tuong ung voi bang méa nao sau day UNICODE TCVN3 (ABC) VNI WINDOWS VIQR
436 |Phong chit .VNTIME tuong g v6i bang ma nao sau day BKHCM 1 TCVN3 (ABC) VNI WINDOWS VIETWARE F
. C s A s L R : Home -> Broadcast Insert -> Broadcast Slide Show -> Broadcast View -> Broadcast
437 [Trong Powerpoint 2010, thao tac nao sau ddy cho phép trinh dién tir Xa thdng qua mang internet. slideshow. . slideshow. . slideshow. . slideshow. .
. s A AR QA LA et Vao File -> Print -> Print | Vao File -> Print -> Print | Vao File -> Print -> Print | Vao File -> Print -> Print
438 | Trong Powerpoint 2010, thao téc nao sau day dé in Slide hi¢n tai Current Slide Current Slide -> Print All Slides -> Print All Slides
. - A aA e A Vao File -> Print -> Print | Vao File -> Print -> Print Vao File -> Print All Vao File -> Print -> Print
439 [Trong Powerpoint 2010, thao tac nao sau day deé in tat ca cac Slide All Slides All Slides Slides -> Print All Slides -> Print
. s Ae AR b ot 1A A o h Vao Home -> Shapes -> | Vao Insert -> Shapes -> Vao View -> Shapes -> Vao Slide -> Shapes ->
440 | Trong Powerpoint 2010, thao téc ndo sau ddy d& chén niit Iénh tré vé trang Side dau tién Action Button: Home Action Button: Home Action Button: Home Action Button: Home
. s Ae AR b ot 1A A . FO Vao Insert -> Shapes -> | Vao Insert -> Shapes -> | Vao Home -> Shapes -> | Vao Home -> Shapes ->
441 |Trong Powerpoint 2010, thao tac nao sau day dé chén nit 1énh tré vé trang Slide cudi cing Action Button: End Action Button: Home Action Button: Return Action Button: End
442 |Trong Powerpoint 2010, t6 hop phim CTRL + Q twong (g véi 1énh nao sau dy Vao Design -> Page setup | Vao Home -> Quick Styles Vao View -> Zoom Vao File -> Exit
. , | e 1a R R Vao File -> Print -> Print - View -> Broadcast s N .
A -> . ->
443 |Trong Powerpoint 2010, phim F12 twong tmg véi 1énh nao sau day Current Slide Vao File -> Save as slideshow. . Vao View -> Slide Master
. p , AT s A Vao Home -> Clear All Vao Design -> Format Vao View -> Reading R . .
>
444 [Trong Powerpoint 2010, phim F7 twong trng véi lénh nao sau day Formatting Backeround. . View Vao Review -> Spelling
. PR 3 > 3 ian ->
445 |Trong Powerpoint 2010, d€ cai dat trang in, kho giay Véo HS(;T; Page Vao D:::SE Page Vao View -> Page setup... | Vao File -> Page setup...
446 |Trong Powerpoint 2010, t6 hop phim néio sau ddy cho phép giam kich c& cta doan vin ban dugc chon Ctrl + [ Ctrl + Shift + > Ctrl + Shift + [ Ctrl + Shift + ]
. 3 Vao Chan -> Vao Home -> Chan R Vao Format -> -
447 |Trong Powerpoint 2010, 1énh nao sau day cho phép chuyén doan van ban dugc chon sang chir IN HOA 80 Change case 80 Home -> Change case Vao Format -> Uppercase do Format -> Uppercase
Uppercase -> Uppercase > Change case
Trong Powerpoint 2010, danh d4u 1 doan vin ban sau d6 vao Home -> Change case -> Lowercase, thao tac nay Chuyén doan vn b%n Chuyen dogn van tfa.n Chuyén doan var.liban Lo oax
448 . H dugc chon sang chir dugc chon sang chir in dugc chon sang viét hoa Tat ca déu sai
dugc dung dé R \ A oA
thuong thuong dau cau
. R , L A Véao Home -> Header & | Vao File -> Print -> Edit Vo File -> Edit Header & |Vao Home -> Print -> Edit
449 [Trong Powerpoint 2010, vao Insert -> Header & Footer twong tng thao tac nao sau day Footer Header & Footer Footer Header & Footer
Khong cho phép Iuu cac Cho phép luu cac Slide Té hop CTRL + O ding R .
. .2 . L L. Lénh Reh T
450 [Powerpoint 2010, chon phat biéu dung Slide thanh tap tin dinh thanh tap tin dinh dang ¢n Rengarse timings

dang hinh anh JPG

van ban dién tit PDF

dé tao thém 1 trang Slide
moi

ding dé x6a 1 Slide
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Vao HOME -> LINE

A . + : A ’ + . z .
- o To hqp phlr‘n CTRL+H SPACING dé quy dinh T6 hop ,phlm‘CTRL. Q C}}O ph?p l}ru cac Slide
451 |Powerpoint 2010, chon phat biéu sai twong ung vao Home chon ) , e tuong ing vao Review, thanh tap tin dinh dang
khoang cach giira cac . . :
Replace . , chon Reading View Video WMV
dong, cac doan
Dé x6a dinh dang doan 2 , .
. 1 ¢ ¢ +
. o Cho phép chén Video tir | Cho phép trinh didn tir xa | van ban duoc chon, vao | L0 "oP Phim Shift + F9
452 |Powerpoint 2010, chon phat biéu sai ) . ~ . dugce sir dung dé Bat hoac
cac Web site. thdng qua mang internet. Home chon Clear All . o
. Tat thanh thudc ké
Formatting
- o L?:nh Rf:hf:grseA T1n~11ngs Vio Insert -> WordArt. . bé che‘n cong thirc toan De‘:-ta(‘{hl@lf ung chuy‘en
453 [Powerpoint 2010, chon phat biéu dung dung dé cai mat ma cho PO . A hoc, vao Insert -> Text doi gitra cac trang, vao
. dé chen chir nghé thuat . .
tap tin Shadow Review -> Spelling
2 s . 30 Sli -> Hi
454 |Trong Powerpoint 2010, Iénh nio sau day ding dé 4n Slide duoc chon khi trinh chiéu Vao Slide Ssl?gg” Hide | \/30 Slide Show -> Hide Vao Slide -> Hide V2o Slide -> Hide Slide
Luu trit théng tin vé thiét
455 |Trong Powerpoint 2010, Slide Master ding dé ke kleu~ datlg, mau sac, | Thiet lap ,cac thon_g s0 cho Sap xép vi tri ciia cac Tao hlglj ung chuyén doi
font chit, bo cuc ... cho cac trang in header, footer gilra cac trang
céc slide
. : . o Nhin t6 hop phim Shift + ) .. | Vao Home -> Arrange -> ; ;
456 |Trong Powerpoint 2010, thao tac nao sau day dung dé bat, tat khung ludi Gridlines an 10 hop phim Shi Vao View chon Gridlines ao. ome . a.l ge Tat ca déu ding
F9 Align -> View Gridlines
- o iow = Gri o View = Gridli \ =Gn 3 S Gridl
457 |Trong Powerpoint 2010, 1énh nio sau diy cho phép thiét 1ap khoang céch giita céc duong lu6i Gridlines Vao View -> Grid Vao View -> Gridlines Vao Home -> Grid Vao Home -> Gridlines
Settings. .. Settings... Settings. .. Settings. ..
458 |Trong Powerpoint 2010, 1énh nao sau day cho phép chén SmartArt Vao View -> SmartArt... | Vao Insert -> SmartArt... | Vao Home -> SmartArt... | Vao Data -> SmartAurt...
. .2 s Vao View -> Smil Vao Insert -> Smil Vao Insert -> Sh -> | Vao View -> Sh ->
459 |Trong Powerpoint 2010, 1énh nao sau day cho phép chén biéu tugng mat cudi Smiley Face 80 View -> Smiley a0 Insert -> Smiley a0 sgrt Shapes a0 Iew Shapes
Face... Face... Smiley Face... Smiley Face...
460 |Trong Powerpoint 2010, biéu trong mét cudi Smiley Face thudc nhém nio sau day Flowchart Basic Shapes Callouts Action Buttons
461 |Trong Powerpoint 2010, vio Insert -> Chart -> Pie. .. Dé chén hinh tron Dé chén bidu d6 hinh tron | Dé& chén hinh Vuéng | Dé chén biéu dd hinh cot
462 |Trong Powerpoint 2010, vao View -> Slide Master -> Themes. .. De thay d(,)l mau nen cho | D& thay d(,)l g1ao dign cho | D& thay d(,)l hlflh nén cho Tt ca déu sai
cac slide cac Slide cac slide
463 |Trong PowerPoint 2010, Placeholder c6 miy dang 5 6 7 8
464 |Trong PowerPoint 2010, SmartArt cd miy nhém 8 9 10 11
465 |Trong PowerPoint 2010, Equation c6 méy dang 3 5 7 9
466 |Trong PowerPoint 2010, ¢6 bao nhiéu nhém hiéu img chuyén ddi cc trang Slide 2 3 4 5
467 |Trong PowerPoint 2010, hiéu tmg chuyén ddi c4c trang CLOCK thudc nhom nao sau diy Exciting Subtle Dynamic Content Entrange
468 |Trong PowerPoint 2010, hiéu ting chuyén ddi cic trang ORBIT thudc nhdém nao sau day Exciting Subtle Dynamic Content Emphasis
469 |Trong PowerPoint 2010, hiéu tmg chuyén ddi c4c trang SHAPE thudc nhém nio sau ddy Exciting Subtle Dynamic Content Emphasis
470 |Trong PowerPoint 2010, c6 miy nhém hiéu g cho cac dbi twong trén Slide 3 4 5 6
471 |Trong PowerPoint 2010, hiéu tng cho cac dbi tuong trén Slide gdm céc nhom nao sau day Exit, Entrange, Emphasis Motion path, Exit Motion path, EXIt'. Tt ca déu sai
Entrange Entrange, Emphasis
472 |Trong PowerPoint 2010, nhom higu tmg cho cac dbi tuong EMPHASIS ¢6 bao nhiéu hiéu tmg co ban BASIC 2 4 6 8
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473

Trong PowerPoint 2010, nhom Presentation Views c6 may kiéu hién thi

4

5

6

7

Vao File -> Save ->

Vao Option -> Save ->

Vao File -> Option ->

Vao File -> Save ->

474 |Trong PowerPoint 2010, thao tac nao sau day dé thiét 1ap thu muc luu trir mac dinh Default file location. .. Default file location. .. Save -> Qefault file Option -> pefault file
location. .. location. ..
Vao File -> Option -> Vao File -> Option -> Vao File -> Option -> Vao File -> Save ->
475 |Trong PowerPoint 2010, thao tic nao sau ddy dé nhing Font kém theo bai thuyét trinh Save -> chon Embed font | General -> chon Embed | Proofing -> chon Embed | Proofing -> chon Embed
in the file... font in the file... font in the file... font in the file...
476 |Trong PowerPoint 2010, c6 bao nhidéu mau bd cuc (Layout) mic dinh 9 19 29 39
477 |Trong PowerPoint 2010, mau bd cuc (Layout) Two Content c6 bao nhiéu placeholder 2 3 4 5
478 |Trong PowerPoint 2010, mau bd cuc (Layout) Comparison c6 bao nhiéu placeholder 2 3 4 5
479 Trong PowerPoint 2010, miu bé cuc (Layout) Picture with Caption c6 bao nhiéu placeholder cho phép nhap vin 1 2 3 4
ban
480 |Trong PowerPoint 2010, thao tic nao sau day dé thay déi bd cuc (Layout) cho cac Slide Vao Home -> Layout... Vao View -> Layout... Vo Insert -> Layout... Vao Design -> Layout
. A A a2 A A s x X } Vao Home -> New -> Vao Home -> New -> Vao File -> New -> Vao File -> New ->
481 I}:lc;r;gn Ptc;\ilﬁ'Pomt 2010, thao tc nao sau day dé tao mai 1 tép tin trinh dién theo mau giao dién (Themes) cua Themes -> Chon mau -> | Themes -> Chon miu - | Themes -> Chon miu -> | Themes - Chon miu >
2 OK Create Create OK
482 |C6 bao nhiéu mau giao dién (Themes) duoc cai mic dinh trong PowerPoint 2010. 10 20 30 40
i N . . N x x ao File > -> A -> -> J ign -> -> J -> ->
Trong PowerPoint 2010, thao tac nao sau day dé tao méi 1 tép tin trinh dién theo mau (Sample templates) cua VaoFile -> New Vao Home -> New Vao Design -> New Vao Insert -> New
483 . Sample templates -> Chon [Sample templates -> Chon | Sample templates -> Chon |Sample templates -> Chon
chuong trinh < : % x
mau -> Create mau -> Create mau -> Create mau -> Create
. s A A4 . . Vo File -> Section -> Vao Insert -> Section -> Vao Slide Show -> Vao Home -> Section ->
484 [Trong PowerPoint 2010, thao tac nao sau day dé tao mdi 1 Section Add Section. . Add Section. .. Section > Add Section. .. Add Section. .
Trong PowerPoint 2010, thao tac nao sau day dé bd sung mau giao dién cua tap tin trinh dién hién tai vao chuong | Vo File -> More -> Save | Vao Design -> More -> Vao Insert -> More -> Vao Home -> More ->
485 | .
trinh Current Theme... Save Current Theme... Save Current Theme... Save Current Theme...
486 |Trong PowerPoint 2010, muc Effect Options cua hiéu (mg chuyén déi trang REVEAL c6 miy kiéu 4 5 6 7
487 |Trong PowerPoint 2010, muc Effect Options cta hiéu (mg chuyén déi trang WIPE c6 miy kiéu 5 6 7 8
488 |Trong PowerPoint 2010, muc Effect Options cua hiéu img chuyén dbi trang SHAPE c¢6 miy kiéu 3 4 5 6
489 |Trong PowerPoint 2010, muc Effect Options cta hiéu (mg chuyén di trang DOORS c6 mdy kiéu 2 3 4 5
490 |Trong PowerPoint 2010, nhom hiéu img chuyén di trang EXCITING c6 bao nhiéu hiéu tmg 12 14 16 18
491 |Trong PowerPoint 2010, nhém higu ing chuyén déi trang DYNAMIC CONTENT c6 bao nhiéu hiéu tng 5 7 9 11
492 |Trong PowerPoint 2010, nhom hiéu émg chuyén di trang SUBTLE ¢6 bao nhiéu hiéu img 7 9 12 13
. L A 4k 4 LA g R - - - R - - Vao Transitions ->
493 |Trong PowerPoint 2010, thao tac nao sau day dé chay thir Slide hién tai Vao Home -> Preview Vao File -> Preview Vao Design -> Preview Preview
Vao File -> Option ->
‘ 5 Mau bb L T -> Default fil 5 8 nhém higu tmg ch 5 5 miu bd L
494 |Powerpoint 2010, chon phit biéu diing au bo cuc (Layout) Two Save efault file C6 8 nhom hiéu tmg cho | C6 5 mau bo cuc (Layout)

Content c6 03 placeholder

location... dé cai mat ma
cho tép tin

cac ddi tuong trén Slide

mic dinh
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Vao Design -> Page

Nhén t hop phim Shift +

Biéu tuong mat cudi

Hiéu img chuyén dbi cac

495 |Powerpoint 2010, chon phat biéu sai setup... dé C?.i df,'lt trang | F9 dé bat hodc tit khung | Smiley Face thugc nhom | trang ORBIT thudc nhom
in, kho giay ludi Gridlines Basic Shapes SUBTLE

496 |Trong PowerPoint 2010, thao tic nao sau day dé tao MACRO Vao Home -> Macros... | Vao Insert -> Macros... Vao View -> Macros... Vao File -> Macros

497 [Trong PowerPoint 2010, c6 bao nhi€éu nhém hiéu Gng hinh anh (Picture Effects) 6 7 8 9

498 |Trong PowerPoint 2010, c¢6 bao nhidu mau bé cuc hinh anh (Picture Layout) 10 20 30 40

499 [Trong PowerPoint 2010, c6 bao nhiéu nhém hiéu ting Text Effect 5 6 7 8

500 |Trong PowerPoint 2010, c6 bao nhiéu nhoém hi¢u ing Shape Effects 3 5 7 9
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